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CROPS ACT

THE CROPS (COFFEE) (GENERAL) REGULATIONS
LEGAL NOTICE 102 OF 2019

Published in Kenya Gazette Vol. CXXI—No. 88 on 12 July 2019

Commenced on 12 July 2019

[Amended by Crops (Coffee) (General) (Amendment)
Regulations, 2020 (Legal Notice 126 of 2020) on 13 July 2020]
[Amended by Coffee (General) (Amendment) Regulations, 2021 (Legal Notice 104 of 2021) on 23 July 2021]
[Amended by The Crops (Coffee) (General) (Amendment)
Regulations, 2021 (Legal Notice 185 of 2021) on 30 August 2021]
[Amended by Crops (Coffee) (General) (Amendment) Regulations, 2022 (Legal Notice 102 of 2022) on 9 June 2022]
[Revised by 24th Annual Supplement (Legal Notice 221 of 2023) on 31 December 2022]

Part I - PRELIMINARY

1. Citation

These Regulations may be cited as the Crops (Coffee) (General) Regulations.

2. Interpretation
In these, Regulations, unless the context otherwise requires—
"Act" means the Crops Act (Cap. 318);
"agent" deleted by L.N. 102/2022, r. 2.;

"association" means a registered group comprised of smallholder growers, co-operative societies, societies,
estates, unions, millers, traders or roasters, which has been licensed by a licensing authority;

"auction” means a physical place or electronic system where potential buyers competitively bid for coffee;

“auction organizer” means a person, company or firm established for the purpose of organizing coffee
auctions in Kenya and is licensed by the Authority;

"Authority” means the Agriculture and Food Authority established under section 3 of the Agriculture and
Food Authority Act (Cap. 317);

"broker" deleted by L.N. 102/2022, r. 2,
“buni” means dried coffee in the fruit but does not include hulled dried fruit;

"buyer" means an incorporated company licensed by the Authority to buy clean coffee at the auction for
export, local sale or value addition or to import clean coffee for secondary processing in Kenya;

"Cabinet Secretary" means the Cabinet Secretary for the time being responsible for matters related to
agriculture;

"certified coffees" means coffees produced under tenets of a recognized certification scheme bearing a
certification mark;

“cherry” means the ripe fruit of the coffee tree;

"clean coffee" means coffee bean or dried seed of the coffee plant separated from non-food tissues of the
coffee fruit where the silver skin is reduced to the maximum possible extent;
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"coffee” means the plant botanically known as coffea species (L.) and includes the fruit, whether on the
plant or detached therefrom, the seed in form of either buni, parchment coffee, clean coffee, roasted beans
or ground coffee;

"coffee business” includes operating a nursery, growing, pulping, milling, warehousing, marketing,
trading, roasting, operating coffee house and packaging of coffee;

"coffee certification” means a system that distinguishes a coffee product as being sustainably grown on the
basis of economic viability, environmental conservation, social responsibility and ensures traceability;

"coffee directorate” means the directorate for the time being responsible for coffee established pursuant to
section 11(4) of the Agriculture and Food Authority Act (Cap. 317);

"coffee sales proceeds" means monetary consideration received in exchange for coffee purchased at the
auction or through direct sales;

"coffee sample" means a small quantity of coffee, drawn out of coffee lot to be a representative of that lot
of coffee for purposes of display, testing, quality analysis, archiving, marketing or other legal purpose;

"coffee standards"” means the Kenya Coffee Standards issued by the Kenya Bureau of Standards;

"coffee year" means a period of twelve months beginning on the 1st October of one year and ending on the
30th September of the following year;

"collateral manager" means a person qualified under these Regulations and appointed by the
warehouseman or any other person who has an interest in coffee stored in a warehouse with the intention
of monitoring or taking custody of the coffee;

“compliance certificate” mean a certificate issued by the Authority to ascertain compliance with quality
standards;

"co-operative society" means a co-operative society registered under the Co-operative Societies Act (Cap.
490) and licensed for purposes of these Regulations;

"county government” shall have the meaning assigned to it under Article 176 of the Constitution of Kenya;
"cupping centre" means a coffee quality analysis laboratory;

"digitization" means the conversion of current manual processes into automated and computerized
processes; or paper documents into digital formats;

"dealer" means a person registered by the county governments or the Authority to deal with coffee as
provided under these Regulations;

"direct sale" means a contractual arrangement between a grower, a co-operative society, society, union,
grower-miller, estate or an association of coffee growers and an overseas buyer or local roaster for the sale
of own clean coffee based on mutually accepted terms and conditions enforceable in law;

"direct settlement system" means a receipts and disbursements facility provided by a commercial bank
regulated as such under the Central Bank Act (Cap. 491) for the receipt from buyers of all proceeds from
the purchase of coffee and from which all claims on the coffee so purchased, including payments to
growers, grower millers, grower marketers, miller-marketers, warehousemen, warehouses, Nairobi Coffee
Auction and financial obligations will be directly settled;

"estate” means an area of land or group of parcels of land under coffee not being less than five acres in
size in aggregate or land under coffee which has an average annual production of not less than twenty
thousand kilograms of cherry over a period of three years;

"exchange" deleted by L.N. 102/2022, r. 2;

"grower"” means any person who cultivates coffee in Kenya and may for purposes of licensing, include; co-
operative societies, unions, associations and estates;

“grower marketer” means a grower licensed by the Authority to market his or its own clean coffee;
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“grower miller” means a grower who mills own parchment or buni or its members’ coffee and includes
cooperative societies, association, estate or any other grower legal entity issued by the respective county
government;

"hulling” means removal of the outer skin of dry parchment or buni coffee;
“importer” means a person licensed by the Authority to import value added coffee;
"inspector” means an inspector appointed under the Act and where applicable includes a county inspector;

"Kenya Agricultural and Livestock Research Organization" means the organization established under
section 3 of the Kenya Agricultural and Livestock Research Act (Cap 319), or the national institution
mandated by an Act of Parliament to carry out research;

"licensing authority” means the Authority, or the County Government as the case may be;

"liquorer” means a person certified and licensed by the Authority to offer the services of coffee quality
analysis;

"liquoring” means analysis of clean coffee to determine the attributes and quality of coffee for purposes of
trade;

“management agent” means any person licensed by the Authority, and appointed through a specific
agreement by a grower or a smallholder for the management of such coffee farm or pulping station;

"miller” means a person licensed by the respective county government to conduct the business of coffee
milling;

“miller-marketer “means a person whose mill is approved by respective county governments and is
licensed by the Authority and appointed by the grower to undertake the milling and marketing of the
grower’s coffee”; and

"milling" means mechanical hulling or de-husking of parchment or buni coffee and includes the polishing
and grading of the clean coffee;

"milling statement"” means a statement prepared by a miller after the completion of the milling process;

"out-turn number” means an identifying number issued by a miller in respect of coffee delivered to a mill
for purposes of traceability;

"primary processing"” means the process of removal of coffee pulp from cherry, fermentation, washing and
drying to the coffee standard moisture content to obtain parchment;

"prompt date" means a date specified in the sales catalogue, not being more than five working days from
the date of the sale, for the payment of coffee sales proceeds by a buyer or a roaster;

"pulping station" means a specified place where primary coffee processing is undertaken,;

"roaster” means a person licensed by the respective county government to buy clean coffee under these
Regulations for value addition for local sale;

"sales catalogue" means a standard document prepared by a miller-marketer or a grower marketer in
consultation with the auction organizer for sale of clean coffee at the auction;

"secondary processing” means parchment de-husking, polishing, grading and may include roasting,
grinding and packaging of clean coffee beans;

"small holder" means a grower cultivating coffee in a small parcel of land or in small parcels of land who
does not possess his own pulping station;

"sweepings" means the balance of coffee samples in the auction sample room and spillages collected from
millers' milling activities for sale at the auction and the proceeds paid to growers on pro-rata basis;

"trading floor" means the physical space or electronic platform managed by the auction where the persons
licensed to trade in coffee converge for purposes of coffee trading;
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“value added coffee” means coffee that is roasted and packaged and includes instant coffee;

"warrant” means an instrument prepared by the warehouseman of which the person named therein, or the
last endorsee thereof, shall for all purposes be deemed to be the owner of the coffee to which it relates;

"warehouse" means a facility registered by the Authority and licensed by the county government for the
storage of coffee, and which is specifically designed to guarantee the quality and safety of the coffee;

"warehouseman" means a person who possesses skills for the management of a licensed warehouse and is
licensed by the Authority; and

"warehousing receipt” means a certificate issued by a licensed coffee warehouseman in respect of coffee
stored in a licensed warehouse for purposes of collateral.

[L.N. 102/2022, 1. 2.]

3. Object and purpose

The object and purpose of these Regulations is to—

(@)
(b)
©

(d
O
(®)

®
(h)
(@

—

to give effect to section 40 of the Crops Act (Cap. 318);
to provide for licences to be issued by the licensing authorities;

to provide for the obligations of licence holders and service providers, and the protection and
regulation of their interests along the value chain;

recognize the grower of coffee as the owner of coffee until the coffee is sold and paid for;
provide for protection of growers' rights along the value chain;

provide for a transparent and timely clearing and settlement of coffee sales proceeds to the growers
and service providers;

provide for the collection and maintenance of data related to coffee;
ensure improvement of coffee standards, increased production and support; and

regulate the coffee industry in Kenya.

Part II - FUNCTIONS OF THE AUTHORITY AND COUNTY GOVERNMENTS

4. Functions of the Authority

M

@

The Authority shall, in the performance of its functions, act through the directorate responsible
for coffee, to carry out such activities as are necessary to promote, develop and regulate the coffee
industry as specified under the Crops Act.

The Authority shall—

(a) issue certificates or licences for independent coffee cupping laboratories, liquoreurs, auction
organiser and miller marketer and buyers, movement permits for purchased clean coffee, and
regulate imports and exports of coffee;

(b) register coffee dealers;
(c) co-ordinate capacity building activities for players in the coffee value chain;

(d) develop, oversee and enforce as the case may be, the national regulations, coffee industry
standards, industry code of practice and other quality standards in the coffee industry in
collaboration with the national body for the time being responsible for standards;

(e) collect, collate and maintain a data base and disseminate information on the coffee industry;
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(®)

®
(h)
@
0
(ja)
*)

conduct local and international coffee market intelligence and promotional activities
including the application of the Kenya Coffee Mark of Origin;

establish linkages with various government agencies and research institutions;
develop and promote policies and strategies for the coffee industry;
recommend general guidelines for interaction between various players in the coffee industry;
promote the development of regional appellations for Kenyan coffee; and
undertake inspection and surveillance of industry players;
deleted by L.N. 102/2022, r. 3.
[L.N. 102/2022, 1. 3.]

5. County Governments functions

(1) The county governments functions shall be as specified under the Crops Act (Cap. 318).

(2) The functions of county governments shall include—

(@)
(b)
©
(d)
(e)

(®)

®

(h)

@

registration of nursery operators, coffee growers and pulping station licence holders;
issuance of coffee nursery certificates and permits for movement of coffee;

issuance of pulping station, grower miller, warehousing and coffee roasting licences;

offering and coordination of extension services on coffee production and primary processing;

inspection of nurseries, pulping stations, millers roasters and warehouses located within
their respective counties;

enforcement of county and national legislation on coffee, industry code of practice and other
industry standards;

in collaboration with law enforcement agencies, enforcement of regulations and
enhancement of security of coffee in the county;

enforcement of policies and guidelines on corporate governance in coffee growers'
institutions; and

monitoring and report of incidences of pests and disease outbreaks and taking appropriate
action in collaboration with the Authority and other relevant government agencies.

[L.N. 102/2022, . 4.]

6. Collaboration between County Government and the Authority

In accordance with Article 6(2) of the Constitution, the county governments and the Authority shall
consult and cooperate in the development, promotion and regulation of the coffee industry.

Part III - REGISTRATION AND LICENSING

7. Registration

(1) Every grower shall be registered by the county government where his coffee is grown.

(2) Every coffee nursery operator, co-operative society, coffee association and coffee estate shall
register with the county government where they operate.




The Crops (Coffee) (General) Regulations (Legal Notice 102 of 2019) Kenya

©)

“4)

©)

©)
O

@®

©)

10)

1n

12)

13)

A small holder may register with a co-operative society or any other legal entity of which he is a
member.

The county governments shall maintain up-to-date registers of all nursery operators, coffee co-
operative societies, coffee associations, coffee estates and share the information with the Authority.

The Authority shall register all coffee warehousemen, warehouses, coffee miller-marketer, grower
marketer, grower miller, auction organizer, coffee buyers, coffee bags suppliers, roasters, importers,
and certification companies, maintain an up-to-date register and share the register with respective
county governments.

Neither the Authority nor the county governments shall charge any registration fee.

Registration shall take the format prescribed by Form H for growers and Form H1 for dealers in the
First Schedule in these Regulations.

The management committees of a coffee co-operative and grower associations shall serve for a
period of five-year term renewal once.

In electing management committee members under this section, a cooperative society or an
association shall ensure that not more than two thirds of the members are of one gender.

In electing management committee members under this section, nominees for the board shall meet
the requirements of Chapter Six of the Constitution.

Notwithstanding the provisions of any other law, every coffee factory may, by resolution of its
members in an Annual General Meeting, apply for registration as a cooperative society under the
Co-operative Societies Act (Cap. 490)

Provided single factories seeking registration as cooperative societies shall demonstrate an average
coffee production of 500,000 kgs for the immediate preceding three years.

The County Government, in consultation with the Authority, shall issue a distinguishing mark and a
grower code.

No estate, association, company or a co- operative society offering coffee for sale or export shall
use any distinguishing mark and grower code to market and identify such coffee unless the mark is
registered by the county government in consultation with the Authority.

[L.N. 102/2022, 1. 5.]

8. Application for a licence, certificate or permit

M

@
©)

“4)

©®)

A person who intends to engage in coffee business shall apply to the Authority or the county
government, as the case may be, using the respective application forms and execute a self-
declaration form as set out in the First Schedule, and shall be issued with a licence, certificate or
permit in the corresponding form set out in the same Schedule, upon fulfillment of all requirements
and payment of the prescribed fee set out in the Second Schedule.

The provisions of subregulation (1) shall not apply to a person engaged in coffee farming.

A person who deals in coffee shall produce the certificate, permit or license respectively issued
under subregulation (1) upon request by an inspector or such other authorized persons at all times.

A person who deals in coffee shall submit returns to the licensing authority in the format set out in
the First Schedule.

A person who contravenes this regulation commits an offence.
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9. Prohibition against operating without a certificate, permit or licence

(1) A person shall not pulp, mill, warehouse, export, import, trade, transport, possess or otherwise deal
in or transact any business in coffee unless the person holds a valid certificate, permit or licence
issued by the Authority or the county government for that purpose.

(2) A person who contravenes this regulation commits an offence.

10. Licensing

(1) The following certificates and licences shall be issued by the respective county government —

(@)

(b)

©

(d)
(e)

(®)

a coffee nursery certificate in Form A2 set out in the First Schedule authorizing the holder to
operate a coffee nursery;

pulping station licence in Form B2 set out in the First Schedule authorizing the holder to
operate a pulping station and may undertake hulling;

a coffee grower's milling licence in Form C3 set out in the First Schedule authorizing the
holder to pulp, mill, market or roast own coffee; and

deleted L.N. 102/2022, r. 6;

a coffee roaster licence in Form F2 set out in the First Schedule authorizing the holder to buy,
roast or grind and package clean coffee for local sale;

a warehouse licence in Form G2 set out in the First Schedule authorizing the holder to
warehouse coffee.

(2) The following licences shall be issued by the Authority —

(@)
(b)

©

(d)

(e)

(®)

®

(h)

deleted L.N. 102/2022, r. 6;

an independent cupping laboratory licence authorizing the holder to offer coffee liquoring
services and training on coffee quality at a fee;

a coffee buyer's licence in Form D2 set out in the First Schedule authorizing the holder to buy
clean coffee from the auction for export, local sale or value addition;

a coffee import permit issued to the holder to authorize importation of processed coffee and
shall take the format specified under Form 0 under First schedule;

'warehouseman's licence in Form G1(A) authorizing qualified persons to offer warehouse
management services;

grower marketer licence in Form C3.2 set out in the First Schedule authorizing the grower to
market own coffee;

auction organizer licence in Form G8 set out in the First Schedule authorizing the conduct of
coffee auctions; and

miller-marketer licence in Form C4 set out in the First Schedule authorizing the holder to
conduct the business of milling and marketing coffee at a fee;

(2A) The Authority shall seek the approval of county governments before issuing miller-marketer
licences.

©)

Provided such approval is accorded to miller applicants within thirty calendar days upon
application.

The county governments shall share the information on licence holders with the Authority for the
purposes of monitoring the compliance with coffee standards and national regulatory framework.
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“4)

The Authority shall share the information on licences and permits issued with the county
governments.

[L.N. 102/2022, 1. 6.]

11. Limitation of a coffee licence

@

@
©)

“4)

A holder of a coffee buyer's licence or any other entity associated with such holder shall not be
licensed as a commercial miller, broker, roaster, agent or warehouseman.

A buyer's licence shall not authorize the buyer to engage in direct sales.

The respective licensing authority may revoke any licence, which is found to be held in
contravention of subregulations (1) and (2).

Licences issued by the licensing authority shall run from 1st October to 30th September of every
year and application for renewal of a licence shall be made to the Authority not late than the 1st day
of the month of September in which the current licence is to expire.

[L.N. 102/2022, 1. 7.

12. Conditions of licence

M

@

©)

“4)

The issuance of the licences specified under these Regulations shall be subject to the applicants
meeting the respective requirements for such issuance set out in Part A of the Second Schedule and
payment of the applicable fees as specified in Part B of the same Schedule.

A licence holder shall specify the premises upon which the business specified in the license shall be
conducted.

Every licensed person shall comply with the Kenya Coffee Industry Standards, Industry Code of
Practice and the Industry regulatory framework.

Every licence holder shall submit monthly returns as required, to the licensing authority.

13. Licensing procedure

M

@

©)

“4)

©)

©)

A licensing authority may, after inspection and evaluation of an application received under these
Regulations, grant the licence applied for or reject the application.

Where a licensing authority rejects an application, the licensing authority shall notify the applicant
accordingly, giving reasons for the rejection within fourteen days from the date of the decision of
the licensing authority.

The applicant may resubmit an application following such rejection after addressing the issues
raised in the notification from the licensing authority.

Where the licensing authority rejects an application after resubmission under subregulation (3), the
applicant may appeal to the Cabinet Secretary or in the case of a county government, appeal to the
County Executive Committee through the County Secretary within thirty days of notification of the
rejection by the licensing authority.

Where an applicant is dissatisfied with the decision of the Cabinet Secretary or the County
Executive Committee in sub regulation (4), the applicant may seek judicial recourse within thirty
days of the decision.

The licensing authority shall, at least thirty days before granting a new licence under these
Regulations, give notice of the proposed grant in the Gazette and in such other manner as the
authority may determine.
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M

@®

©)

10)
11)

The notice referred to in subregulation (6) shall —

(a) specify the name or other particulars of the person or class of persons to whom the licence is
to be granted;

(b) state the purpose for the proposed licence and indicate the date such licence is proposed to
be issued to the successful applicant; and

(c) invite objections to the proposed grant of licence and direct that such objections be lodged
with the licensing authority within fourteen days from the date of the notice.

The licensing authority may after considering the objections, if any, made under this regulation,
grant the licence applied for, subject to such terms and conditions as may be specified therein.

The issuance of a licence to an applicant under these Regulations shall not be withheld without
reasonable cause.

A licence issued under these Regulations shall not be transferable.

The gazettement of licences under this regulation excludes licences and certificates issued to coffee
growers.

14. Duration of licences

@

@)

Licences issued by the licensing authority shall expire on the 30th June of every year and license
holders wishing to renew the licences may apply by 1st June preceding the expiry of the licence.

Notwithstanding the provisions of subregulation (1), a late application may be made upon payment
of a late application fee as set out in the Second Schedule.

15. Movement permits

M

@)

©)

“4)
(©)

(6

O

The movement of coffee shall be managed through the issuance of movement permits by the
licensing authority provided that no movement permit shall be issued under these Regulations to
any person other than a licence holder, and the licence holder shall not alter the particulars entered
therein.

A person shall not move coffee or cause any coffee to be moved without an original movement
permit issued by the licensing authority in accordance with sub regulation (1).

Duplicate copies or photocopies of the original movement permit shall not be used for coffee
movement.

Any vessel used for coffee transportation shall conform to the Kenya Coffee Standards.

The respective county governments shall monitor the movement of parchment coffee between
stores and the movement of clean coffee and hulled buni to the market in order to ensure that the
coffee is safe and to avoid any illegal coffee dealings.

A person shall not transport or be in possession of any coffee unless he is licensed to carry out any
of the activities specified in these Regulations and holds a valid original movement permit issued —

(a) in the case of buni and parchment, by the respective county of origin; or

(b) in the case of clean coffee from the coffee mills to the warehouses, by the respective county
governments;

(c) in the case of movement of clean coffee by buyers upon purchase, or movement of purchased
clean coffee to warehouses by millers, or movement of clean coffee for export or import,
permits shall be issued by the Authority.

Sub regulation (2)(a) shall not apply to a smallholder moving own coffee between the farm and the
pulping station where he is registered.
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®

€

A coffee movement permit shall take the format prescribed under the First Schedule to these
Regulations.

A person who moves coffee contrary to this regulation commits an offence.

16. Obligations of licence holders

@

@

©)

Licence holders and other service providers under these Regulations shall observe the obligations
set out in the Third Schedule.

The obligations set out in the Third Schedule shall form part of every contract between a grower
and a grower's respective service provider or agent whether expressly provided for in the contract or
not.

All service agreements entered under these Regulations shall be registered with the Authority and
the respective county governments.

Part IV - PRODUCTION AND PROCESSING

17. Notification after planting, uprooting coffee exchange of details of farm or estate

18.

19.

M

@

©)

“4)

Data on area of coffee planted or uprooted within a county shall be maintained by the respective
county government.

A co-operative society or other legal entity shall maintain growers' records of number of trees
planted or uprooted.

The co-operative society or other legal entity shall notify the county government of the details
maintained under subregulation (2) and as specified in Form H set out in the First Schedule.

The county government shall file the growers' registers with the Authority annually.

Coffee Industry Standards and Code of Practice

The Authority and the county governments shall enforce the coffee industry code of practice and
standards on the coffee production, processing, marketing and quality control.

Certification of Kenya Coffee
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The Authority shall promote coffee certification schemes for Kenyan coffee and geographical
indications.

The certification schemes operating within the coffee industry shall register with the Authority
prior to the commencement of their operations in Form I set out in the First Schedule.

Certified coffee shall be identified and labelled according to the respective certification schemes for
traceability and marketing.

A coffee grower miller or any other player in the coffee value chain may seek certification to ensure
the quality of coffee, the quality of service and secure market confidence.

A miller shall declare certified coffees in the sales catalogue.

Certified coffee shall be traded in accordance with these Regulations and any other laws that may
govern the auction.

A coffee miller shall provide documentary proof of certification to the auction before such coffees
are offered for sale.

[L.N. 102/2022, 1. 8.]
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20. Research and Prohibition of issuance of coffee seeds or seedlings
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The Kenya Agricultural and Livestock Organization may validate coffee research findings from other
accredited research institutions.

The Kenya Agricultural and Livestock Research Organization or its authorized agents operating
coffee seed production units under their supervision, shall issue certified coffee seeds or seedlings
for multiplication in any coffee nursery for distribution to any other grower or for export.

Notwithstanding the provisions of subregulation (2) any person who issues coffee planting
materials for multiplication or distribution other than the Kenya Agricultural and Livestock
Research Organization shall obtain certification from institutions legally mandated by statute to
issue certification.

A person shall not establish or operate a coffee nursery unless the person is licensed by the
respective county government.

The Authority may upon application, licence a person to import coffee planting material for nursery
establishment subject to conditions set out under the Second Schedule.

A person shall not be issued with a coffee nursery licence, unless an inspector—

(a) visits and inspects the site and is satisfied that the site is suitable for establishment of a
nursery; and

(b) is satisfied that the nursery licence holder or their agents have adequate knowledge of
nursery management and production techniques.

[L.N. 102/2022, 1. 9.]

21. Requirements relating to coffee pulping
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The primary processing of coffee shall be carried out by an estate or a grower's co-operative society
or other association comprising growers under a pulping station licence.

The pulping station licence shall include authority to undertake hulling of own parchment or
buni, provided the hulling activity is registered with the County Government and shared with the
Authority.

Where the licence holder is a co-operative society or other association comprising growers, it shall

(a) appropriately weigh each grower's cherry using digitalized coffee weighing scales and post
the information on quantity and quality to the grower and to a central database made
accessible to the grower, for traceability:

Provided that the cooperative society or such other association which does not have digitized
weighing and information systems shall put the same in place within a period not exceeding
twelve months upon the commencement of these Regulations;

(b) coffee weighing scales shall be annually calibrated by the government agency responsible
for weights and measures and such calibration evidence shall be appended to the weighing
scales in form of seals;

(¢) in handling parchment, do quality analysis of the dry parchment prior to storage and shall
only mix parchment that is of similar quality; and

(d) insure the coffee against loss and damage while at the station and in transit and reinforce the
security of the station to guard against theft of coffee.

11
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The licence holder shall allow free access to the premises by the inspectors authorized by the
respective licensing authorities for inspection to ensure compliance of the licence holder with these
Regulations.

The licence holder shall submit returns on the coffee received and processed to the respective
county governments in the format set out in the First Schedule.

The licence holder shall comply with the requirements set out in the Schedules to these
Regulations.

22. Requirements relating to coffee milling
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Every coffee society shall, by resolution of its management meeting, competitively procure services
of a licensed miller-marketer for the milling parchment and buni coffee and the marketing of clean
coffee, or as the case may be.

The management of every society shall, within two months of the end of the crop year, convene a
meeting of its members to ratify the miller-marketer procured under subregulation (1).

The County Executive Committee Member responsible for cooperatives shall attend or designate a
representative to attend the meeting referred to in subregulation (1A).

Every registered miller participating in the meeting under subregulation (1A) shall disclose all
charges and fees that may be incurred in the milling process to enable growers make an informed
decision.

Every resolution made under this regulation with regards to the procurement of a miller-marketer,
shall within fourteen days of the meeting, be filed with the Authority and copied to the respective
County Government.

A miller-marketers licensed under these Regulations shall charge up to one per centum (1%) of the
value of the coffee sold as marketing commission.

The milling losses allowable under this clause may be capped at nineteen percent of parchment
coffee milled.

The cost of coffee milling and related activities (handling, sorting, grading, packaging, warehousing
charges) shall not exceed Ksh 4,000.00 per ton of coffee delivered.

A coffee miller shall allocate an out-turn number for every coffee delivered and received for
purposes of traceability.

A commercial miller shall ensure that the grower or grower's representative is given reasonable
notice to be present during the milling process.

A coffee miller shall take out comprehensive insurance cover against fire, theft, and other risks for
all coffee in its possession and custody.

Every miller shall account for mill spillage or sweepings and all other coffee by-products to the
growers and the Authority.

Every miller shall digitize its operations to ensure weight precision, timely dissemination of
information and protection of growers' data:

Provided that a miller who does not have digitized weighing and information systems shall put
the same in place within a period not exceeding twelve months upon the commencement of these
Regulations.

The county governments and the Authority shall, separately or jointly undertake regular
inspections to ensure compliance with these Regulations by the coffee mills.
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A coffee grower may deliver coffee samples not exceeding 500 grams of parchment or buni for
independent quality analysis prior to the actual delivery to a commercial coffee miller and such
laboratories shall issue the grower with a quality report.

A coffee miller shall remit 200 gram samples for each grade of an out-turn to the Authority for
quality analysis and assessment of conformity with coffee standards.

A miller shall submit returns on coffee received and milled to the Authority and the respective
county government in Form C5 set out in the First Schedule.

A coffee miller shall comply with the Kenya Standard coffee grades set out in the Fifth Schedule and
the regional and international coffee standards.

A coffee miller may bulk parchment or buni coffee to attain millable quantities and shall ensure
only coffees of similar qualities are bulked for purposes of preservation of the quality and general
characteristics:

Provided that the coffee miller shall avail such information to the auction organiser and the
direct settlement system provider on proportions of the bulked coffees for purposes of processing
payments.

For purposes of marketing under direct sales, a miller may categorize and bulk coffee as per the
instructions of the grower to meet specific market requirements as instructed by the overseas buyer.

A co-operative society or other legal entities representing smallholder growers shall competitively
procure services of the miller or other service providers to whom the coffee is intended to be
delivered before entering into such contracts in the Form J as set out in the First Schedule.

The terms of agreement between a licensed grower and a commercial miller for the milling of coffee
shall be reduced into writing and shall be in the form set out in the Fourth Schedule.

[L.N. 102/2022, 1. 10.]

Part V - COFFEE TRADING AND MARKETING

23. Coffee trading
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Kenya Coffee shall be traded through —
(a) the auction; and
(b) direct sales.
A coffee miller-marketer shall be prohibited from offering a grower financial support.

The Coffee Auction shall be managed by an auction organiser who shall be licensed by the
Authority.

The prices offered at the direct sales shall be competitive and bear a favorable comparison to those
discovered at the auction.

A buyer, roaster, a miller-marketer, grower marketer licensed by the relevant licensing authority,
may trade at the auction in accordance with these Regulations and any other laws that may govern
the auction.

A buyer shall remit to the Authority a sample of 200 grams of clean coffee representing the
consignment destined for shipment to the overseas buyer for purposes of arbitration in case of
disputes and for quality control.

It shall be an offence for a holder of a miller-marketing licence to participate by himself or by his
agent in the buying of coffee.

13
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Parallel directorships and cross ownership of shares in miller-marketers and coffee buying
companies is prohibited.

The auction organizer shall establish an auction system for the conduct of auctions for Kenya
Coffee and such system may facilitate trading in coffees from the region.

An auction organizer shall fulfil requirements under the Second Schedule under these Regulations.

[L.N. 102/2022, 1. 11.]

24. Direct sales
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A licensed grower, other legal entity representing growers may undertake direct sales.

A licensed grower or other legal entity representing growers may sell own clean coffee to licensed
roasters for local value addition and sale, provided that the roasters shall comply with requirements
set by the licensing authority and meet the obligations under the Third Schedule.

Direct coffee sales shall be subject to price competition at an auction whereby the Direct sales price
shall serve as a reserve price.

Where the coffee referred to in subsection (2) fetches a higher price at the Coffee auction than the
direct sale price offered, the prospective direct sale buyer shall have the right of first refusal to buy
the coffee at the auction price.

Provided that if the prospective direct sales buyer refuses to buy the coffee at the Coffee auction
price, the coffee shall be sold to highest bidder above the reserve price at the auction.

A licensed grower, or other legal entity representing growers shall notify the Authority and the
respective county government of the direct sales and the notification shall include the following-

(a) acopy of the contract;

(b) the coffee grade;

(c) the coffee quantity;

(d) the coffee price;

(e) details of a certification scheme, where applicable;
(f) quality report;

(g) mode of payment; and

(h) adispute resolution clause.

Direct sales shall be conducted according to the guidelines issued by the Authority in consultation
with the county governments under the Sixth Schedule.

The notification shall be deposited at the Authority for registration and facilitation with
exportation documentation.

A certificate of inspection shall be issued by the Authority on coffee to be sold under direct sales in
the format prescribed under the Sixth Schedule.

[L.N. 102/2022, r. 12.]

25. Management of the auction

M

The auction organizer shall manage the auction floor, central sample room, information registry
and the direct settlement system, maintain records relating to coffee sales, coffee samples and
sweepings, and avail sales catalogues to interested parties.
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The proceeds of the sale of coffee by the auction shall, be deposited in a direct settlement system
established in accordance with the laws that govern the auction.

The grower or the grower’s authorized representatives, shall after the commencement of these
Regulations, supply through the auction all the necessary particulars of the grower to the
commercial banks providing the direct settlement system to the grower, for purposes of initiating
the settlement system

The grower or the grower’s authorized representatives shall through the auction organiser, lodge
with the commercial banks providing the direct settlement system, any relevant contracts of service
for which payment will be due from the grower, and any other document showing outstanding
liabilities payable by the grower, for purposes of settlement through the system.

The particulars supplied shall take the format prescribed by Form P set out in the First Schedule.

The grower or the grower’s authorized representatives and the auction organizer shall ensure that
the information provided under subregulations (3) and (4) herein above is correct and relevant and
they shall be liable for any loss or other consequences resulting from any incorrect information
given to appointed commercial banks providing the settlement system.

The Direct Settlement System provider shall remit coffee sales proceeds to the coffee growers and
settle service provider’s fees and other liabilities within five working days from the receipt of the
proceeds of sale of coffee.

All payments to growers for coffee sold and for services rendered for such coffee whether by miller-
marketers, warehousemen, auction organizers, coffee societies and factories shall be paid into their
individual accounts from the direct settlement system.

The trading of coffee at the auction shall be in accordance with these Regulations and any other
laws that may govern the exchange and shall comprise the following—

(a) amiller shall deposit clean and graded coffee at a designated licensed warehouse, and where
the clean coffee is a bulk, the miller shall provide details of the bulk and the proportions of
the respective growers’ coffee;

(b) coffee shall meet the Kenya coffee quality standards for commodity trading at the exchange;

(c) the warehouseman shall issue a coffee warrant in the form set out in the Eighth Schedule or
transferable warehouse receipts as the case may be, stating the quantity and quality of the
coffee deposited and ensure traceability of the coffee;

(d) for purposes of sale, the grower miller or appointed broker shall input the details of the
coffee warrant or warehouse receipt as the case may be, into the central registry of the
exchange;

(e) the warehouseman shall guarantee delivery of the coffee described in the coffee warrant
or warehouse receipt as the case may be, and in the event of loss or failure of delivery, the
warehouseman shall be liable;

(f) the warehouseman or an appointed collateral manager shall confirm that the warehouse
receipt or coffee warrant as the case may be, is valid by inspecting and auditing coffee in the
warehouse;

(g) upon verification, details in the information registry shall be confirmed into the central order
book ready for trading;

(h) the auction organizer in consultation with grower marketers or appointed miller marketers
shall set the volumes, lot sizes, dates and times for holding of coffee auctions and determine
the order of the sales catalogues for every sale and ensure that reasonable access to the
auction is given to all persons licensed to trade;
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(i) the grower shall, either directly or in consultation with the miller marketer, set the reserve
price for the coffee for every sale taking into account the quality of the coffee, the prevailing
auction prices and the international production and market trends;

(j) where a bid for coffee at the auction has not been confirmed, the grower miller or miller
marketer shall disclose the reserve price at the trading floor and where the disclosure of the
reserve price does not attract any competitive offers, the coffee shall be withdrawn and re-
offered for sale at a subsequent auction;

(k) all trading in coffee at the auction shall be concluded at the trading floor of the auction;

() once auction is complete, successful bidders shall be invoiced by the grower miller or miller
marketer and payments of the proceeds shall be effected to the grower through direct
settlement system net of contract and statutory charges;

(m) upon confirmation of payment by the direct settlement system and endorsement by the
auction organizer, title to coffee shall be transferred to the buyer or roaster by changing
ownership details in the coffee warrant or warehouse receipt, as the case may be, at the
central registry;

(n) the new owners will thereafter be at liberty to take delivery of the coffee; and

(o) a coffee warrant or warehouse receipt as the case may be, issued by the warehouseman to a
depositor of coffee shall be transferable to a new holder who has purchased the coffee and
is entitled to take its delivery upon presentation of the coffee warrant or warehouse receipt
endorsed by the auction organizer to the warehouseman.

Payments to factories or societies from the direct settlement system for operations and
maintenance shall be five per centum of the value of coffee sold net of the milling, warehousing and
marketing costs.

The auction organizer shall disseminate market information for every auction and an analysis of
performance on, weekly and monthly basis.

The obligations of the auction and the direct settlement system provider shall be as set out in the
coffee trading rules and these Regulations.

A commercial bank which express an interest towards establishment of a direct settlement system
shall fulfil requirements stipulated under the Second under these Regulations.

The auction organizer shall enter into service agreements with commercial banks which qualify and
are appointed to offer the services of direct settlement system services for the coffee subsector.

A commercial bank appointed to offer direct settlement services shall submit returns to the auction
organizer.

A person who contravenes this regulation commits an offence.

[L.N. 102/2022, 1. 13.]

26. Sales catalogue
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A grower marketer or a miller-marketer in consultation with the auction organizer shall prepare a
sales catalogue for all the coffee in a licensed warehouse in accordance to the coffee trading rules
and these Regulations.

A sales catalogue shall contain the particulars set out in the Seventh Schedule.

[L.N. 102/2022, 1. 14.]
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31.

Coffee promotions
The Authority may co-ordinate coffee stakeholders, including County Governments, growers and buyers at
national and international events for the purpose of promoting Kenya coffee.
Coffee warehousing in designated warehouses
(1) All coffee shall be stored in warehouses duly licensed by the respective county governments.

(2) Premises shall not be designated as a coffee warehouse by the county government unless the
premises are inspected, approved, and licensed by the county government.

(3) Alicensed warehouse shall conform to the standards issued by the Kenya Bureau of Standards and
shall be duly certified by a public health officer.

(4) The Authority and county governments shall inspect warehouses and warehousing activities on a
regular basis.

(5) A warehouseman shall not have a lien of any nature over coffee whether the coffee is in his
possession or not.

(6) A warehouseman shall insure all coffee in his warehouse or under his custody against fire, theft and
other insurable risk.

(7) Coffee shall not be removed from a warehouse without an endorsed coffee warrant or warehouse
receipt as the case may be.

(8) A warehouseman shall account for any weight or quality loss to the growers, agents, buyers or
roasters.

(9) A person who operates a warehouse contrary to this regulation commits an offence.

Export and import of coffee

(1) A person shall not export coffee or cause any coffee to be exported unless a phytosanitary certificate
issued by the competent authorities is presented to the Commissioner of Customs and Excise.

(2) The Authority shall authorize all coffee exports through issuance of the coffee buyer's licence,
notification and registration of direct sales contracts, Certificate of Origin, certificate of quality and
movement permits.

(3) The Authority shall authorize coffee imports through issuance of import permits or a buyer's
licence:

Provided clean coffee imports shall be accompanied by the Certificate of origin and a Phytosanitary
certificate issued by country of origin.
Prohibition against blending

(1) A person who blends any or various grades of coffee produced in Kenya with any other coffees
produced outside Kenya shall declare the percentage of Kenyan coffee in the blend.

(2) A person who contravenes this regulation commits an offence.

Exemption

Clean coffee which consists only of a sample or a parcel not exceeding twenty kilograms in weight shall
not require a buyer's license from the Authority provided that it fulfils other relevant licensing and
certification requirements.
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Part VI - QUALITY ASSURANCE

32. Quality Assurance for Coffee Industry
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The Authority and county governments shall collaborate in the enforcement of coffee industry
standards along the value chain, for purposes of quality assurance.

The Authority, in consultation with an accredited university of higher learning, and industry
stakeholders, shall develop a training curriculum, conduct examinations and jointly issue
certificates for coffee liquorers.

The Authority may enter into a memorandum of understanding with an accredited university in the
training and administration of liquorers' examinations.

A person certified as a liquorer shall apply for a practicing licence to the Authority to offer
independent liquoring services.

The Authority shall, in collaboration with county governments, establish cupping centers in the
counties for the purpose of coffee quality analysis and capacity building.

Coffee quality analysis at the cupping centers shall be carried out by certified liquorers.

Quality Assurance officers from the Authority shall carry out assessments on coffee quality
maintenance at any premises that handles coffee along the value chain.

The Authority shall upon application, licence a cupping independent centre subject to conditions
set out under the Second Schedule.

The Authority shall be at liberty to sample coffee at any stage of the value chain from the primary
factories to mills, warehouses, roasting facilities, export consignments and coffee auctions for
analysis to ascertain the pesticides residue levels and ensure compliance with the maximum
permissible residue levels at Kenya's coffee market destinations locally and internationally.

The Authority in consultation with county governments shall monitor maintenance of pesticide
spraying records by coffee growers to enforce compliance with the permissible pesticides residue
levels in coffee beans.

The Authority shall inspect coffee storage bags, wholesalers, suppliers, manufacturers and
importers to check against potential contamination and samples of such coffee bags shall be
subjected to relevant tests for possible contaminants.

[L.N. 102/2022, 1. 15.]

33. Inspection
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The Authority and the county governments, shall separately or jointly conduct inspection of miller-
marketer, grower-miller and grower-marketer, coffee farms, coffee nurseries, pulping stations,
coffee mills, warehouses, cupping centres, roasters or coffee buyers' vessels transporting coffee to
ascertain compliance with the requirements of the Act and these Regulations.

A smallholder, a grower, a pulping station operator, a transporter, a miller, a warehouseman
or a buyer shall accord an inspector full and free access and all necessary assistance during the
inspection.

An inspector shall have the following minimum qualifications—

(a) adegree from an accredited university in agriculture, agricultural engineering, food science
and technology, or a related course;

(b) three years' minimum experience in agriculture or related field;
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(c) satisfies chapter six of the Constitution;
(d) has English and Kiswahili languages proficiency;
(e) computer literacy; and
(f) any other additional requirement by the licensing authority.
(4) The Authority shall gazette inspectors upon their appointment.
[L.N. 102/2022, 1. 16.]

34. Conformity certificates and compliance reports

(1) The Authority shall issue annual standards conformity certificates to coffee miller-marketer,
grower-miller and grower-marketer, warehousemen, buyers and roasters in a format prescribed by
the Authority and such certificates may inform county governments in the renewal of licences.

(2) The Authority shall issue to county governments reports on the compliance with standards and the
regulatory framework by nursery operators and pulping station licence holders and such reports
may inform renewal of licences.

[L.N. 102/2022, r. 17]

35. Prohibition against removal of labels, seals, etc.

A person shall not, except with express written authority of a grower, remove labels or seals or open
technically sewn or closed packets of coffee unless for the purpose of inspection to determine their
validity and genuineness or for other lawful cause.

36. Coffee Imports to conform to standards
(1) All coffee imported to Kenya shall conform to the Kenya coffee standards.
(2) Clean coffee imported shall be accompanied by a certificate of origin from the country of origin.

(3) Coffee, which does not conform to the Kenya coffee standards shall be destroyed upon an order
of a court of competent jurisdiction obtained in proceedings instituted by the Authority with due
notice to the importer, and the import and permit of the owner may be suspended and subsequently
cancelled.

37. Survelliance

(1) The Authority and county governments shall jointly or separately conduct periodic surveillance
among growers, pulping stations, miller-marketer, grower-miller, grower marketer, roasters,
processing plants, warehousing facilities, transporters, retail outlets, border points, and buyers'
premises to assess the degree of compliance with the coffee industry policy, standards, code of
practice, laws and the general well-being of the coffee industry.

(2) Surveillance reports will be shared with county governments for purposes of standards and the
regulatory framework enforcement.

[L.N. 102/2022, 1. 18]
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38B.

Part VII - GENERAL PROVISIONS

Digitization

(1) The Authority, county governments, every licence holder, certificate holder and service provider
shall digitize and automate their operations for efficient service delivery and information
dissemination.

(2) The digitization process shall ensure—
() multiple parties can access a common system;
(b) flow of data takes place seamlessly across the value-chain without corruption;
(c) the system is safe and secured and protected against unauthorized entry or access;

(d) access to the system is properly regulated and monitored with adequate mechanisms for
continued integrity; and

(e) the records are not lost, destroyed or tampered with, and in the event of any loss or
destruction, sufficient back-up is available in a secure place.

(3) The digitization referred to in subregulation (1) shall require the conversion of the entire value
chain into a digital platform based on automation, computerization, integration across the value-
chain and digital instrument usage including weigh scales, digital scanners, storage and inventory
management.

(4) The digitization and automation referred to in this regulation shall be put in place within a period
of twelve months from the date of commencement of these Regulations.

Society Loans

The interest rate on borrowing against growers’ assets held in trust by the growers’ coffee co-operative
societies such as assets, land, machinery, equipment, shall be capped at five per cent per annum.

No society shall contract any loans or advances under subsection (a) except with the support of a
resolution passed by a majority of the members to that effect.

Any society that violates the provisions subsection (a) commits an offence and any loans borrowed in
breach of this provision shall be statutorily converted.

Nothing in this section shall be interpreted as prohibiting coffee farmers from directly borrowing money
from regulated financial institutions or any government established funds against their deliveries of
cherry, parchment and clean coffee.

The trusteeship responsibility by the management committee of a coffee cooperative society is a Fiduciary
duty of position of trust and directors shall have held liable for any directors. Waste and loss arising from
negligence and breach of trust.

[L.N. 102/2022, 1. 19.]

Coffee buyers Performance bond

The Authority shall demand a performance bond from a coffee buyer who demonstrates a level of risk in
buyer’s operations including; sample purchases, payments against coffee purchases and settlement of
trade obligations.

Provided the value of such performance bond shall be commensurate to the level of risk demonstrated by a
coffee buyer.

[L.N. 102/2022, 1. 19.]
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43.

45.

46.

Sharing of information

(1) The county governments shall share the information on registered and licensed growers and dealers
with the Authority on a monthly basis or other agreed timelines.

(2) The Authority shall share the information with the respective count governments on registered and
licensed dealers and other service providers within their county on a monthly basis or other agreed
timelines.

Dispute Resolution

Where any dispute arises between any two or more persons contracted, licensed or registered under these
Regulations, the dispute may be resolved through alternative dispute resolution mechanism in the first
instance with judicial proceedings as the last resort.

Alteration of documents

(1) A person shall not alter any document issued by a licensing authority or any other competent
authority.

(2) A person who contravenes this provision commits an offence.

Inspections for specialty coffee

Any person contracted to produce and market specialty coffee shall give access to persons authorized by
the Authority to inspect the farms, processing facilities, warehouses and vessels transporting coffee and
shall, when required to do so, produce for the purpose of inspection, any document or information related
to production, processing and export of the coffee.

Inaccurate, misleading or false information

A person who fails to give information or gives inaccurate or misleading information or falsifies
information or misrepresents information required under these Regulations commits an offence.

General penalty

(1) A person who commits an offence under these Regulations, for where no penalty is provided, shall
be liable upon conviction, to a fine not exceeding five hundred thousand shillings or to a term of
imprisonment not exceeding one year or to both in accordance with section 37 of the Act.

(2) Notwithstanding the provision of sub regulation (1), the licensing authority may suspend or revoke
a license issued under these Regulations.
Revocation L.N. No. 123 of 2002

The Coffee (General) Rules 2002 are revoked.

Transitional provision
Without prejudice to the generality of regulation 45—

(a) all licenses existing before the coming into operation of these Regulations shall remain valid until
their expiry, and subsequent licenses shall be issued under these Regulations;

(b) any contract entered into and any requirement as to the particulars to be entered in any contract
used for the purposes of the Coffee (General) Rules, 2002 and insurance policy, performance bond
or any bank guarantee issued which was in force immediately before the date of commencement
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of these Regulations shall remain in force and have effect as though prescribed under these
Regulations, until their next date of expiry.

(c) notwithstanding the provisions of regulation 46 (a) and (b) all marketing agent licenses existing
as at 30th June 2021 shall remain valid until a direct settlement system is established for the
processing of coffee sales proceeds and other ancillary services;

(d) companies that may require internal reorganization to comply with the provisions of these
regulations shall be given a transitional period not exceeding twelve months from the effective date
of these regulations;

(e) existing licenses shall, upon the commencement of these Regulations, remain in force until the
term of expiry.

[L.N. 102/2020r. 2, L.N. 126/2020, r. 2, L.N. 104/2021, r. 2, L.N. 185/2021, r. 2, L.N. 102/2022, r. 20.]

FIRST SCHEDULE [r. 8(1)]

FORMS
[L.N. 102/2022]

Form Al
COUNTY GOVERNMENT OF ....ccvuiiiiiiieiieereeeeeeeeeeeeenenes

APPLICATION FOR A COFFEE NURSERY CERTIFICATE

(1) Personal Information
Name of AppPlicant: ........coevueeeeiieiiiiie e e e e eeee s
(Attach National ID/Passport)
Nature of application:
New [ ] Renewal [ ]

(010701517 SUD-COUNLY .evvvveieeeeeiiieeeeeeeiee e

Nearest public inStitution ........cceeueieiiiiiiiiie e
Land Registration NO/PIOt NO ....cceeveviiiiieiiiiiiiiiiiiiiiiiiseeeeeeeeeeeeeeeeenes
(Attach copy of Title deed, lease agreement, official search, or other supporting document.)

Contact Details:

B =] 1<) o) s 1o LTSRN

Where the applicant is a company, co-operative society, association or society, supply the respective
County Government with:

(a) A certified copy of certificate of incorporation/registration;
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(b) A certified copy of the official list of directors/ constitution/by laws;

(2) Nursery Category (tick as appropriate)

(a) Commercial ] {b) Private l

Application is hereby made for a certificate to operate a coffee nursery. The particulars given are hereby
certified to be correct.

REQUIREMENTS:
The coffee nursery certificate requirements shall be as provided in these Regulations.
Date: ....coeeveeeecieeeeeeeann, Signed: .....cceeeeeeeeennnn.

(3) County officer recommendations

5. Nursery certificate Approval

FOR OFFICIAL USE

ApProved/NOt APPIOVEM ....ceeeeeiiiieieeiiiieeeeeetiieeeeeeeeieeeeeeeaneeeeeeeenanns
County Officer's Name ..........ccoeeevvueeeeeeeennnnnes Designation ..................
Signature .......ccevvueeeeeeeinnnneenen. Date cccevuueeeeeeiiee et

Stamp:

Form A2 (r. 10(1)(a))

COUNTY GOVERNMENT OF .....ccoooiiiiiiiiiiiiiiiiiiiiiiiinnen,

COFFEE NURSERY CERTIFICATE
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Village/Road ....coeeevvvueneeeiiiiienieiiiiieeeeeeenenns
L.R.NO.Or PIOt NO: weevveiiiiiieiiieeeeceeevieeneeee,
Nursery Code:

Nursery Category (tick as appropriate)

(a) Commercial ] {b) Private I

Is hereby certified to operate a coffee nursery on the specified L.R. No/Plot no
Issued by

The CEC responsible for AGriculture ..........ccceeeeeeereereeens

(Or authorized Officer)

Designation..................

Signature ........ccceeeeeeeenn Date ..coueeeveeiieieeeeeeeennen.

Stamp:

Terms and conditions:

1. The Nursery certificate holder shall maintain records of source of seed, amount of allocated seed,
seedlings raised and seedlings sold, as the case may be.

2. The Nursery certificate holder shall remit returns to the respective County government on an annual basis.

3. The source of seed/seedlings shall be an accredited research organization or its authorized agents provided
that any imported seed shall undergo phytosanitary certification by Kenya Plant Health Inspectorate
Service.

4. A coffee nursery certificate may be suspended where the certificate holder, without any good reason
acceptable to the County government, fails to submit returns.

5. The Nursery certificate shall not be transferable.

6. The County government may vary, suspend or revoke, the certificate issued to any person if such person
fails to comply with terms and conditions of the certificate.

Form A3 (r. 8(4))

COUNTY GOVERNMENT OF ......ccovvmiiiiiiiiiiiiiiiiiiicencecnnnne,

COFFEE NURSERIES RETURNS

1. Name of Nursery/ certificate holder: ..........cccuvveeeiieiiiienneennnnee.

2. Postal Address: .....cccevuvvunennne. Postal Code ......cceevuevennennn.n.
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A S

Telephone: ........coooiiiiiiimiimiiiceceeee e

L.R.NO. O PIOt NO: cevuniiiieeeeiieeeiiieeeeeeeeeeeeeeeeeeenens

Nursery Code

Period of returns from ................

SEEDLING STOCK

Variety

Balance B/f from
previous year

(number):

Quantity of
seed received/
purchased (kg)

No. of seedlings
raised

Total seedlings
available

Remarks

Ruiru 11

Batian

SL 28

Blue
Mountain

K7

SL 34,

Robusta

Others
(Specity)

Total

Seedlings
Sales
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No. Date Name of | ID/ Mobile Receipt Variety Total Remarks
Buyer Passport | No. No. (specify)
Registration Issued
Number
1
2
3
4
Total
Prepared by:
Name:......cccoeeveiniiinnnnen. Designation:.....ccccceeereevivnnnereenenn.
Signature:..........cceeeeeeeeeeeeeeennnnn. Date:......ueeuueeeieaeaeaaannn.
StaAMP e
Form B1 (. 8(1))
COUNTY GOVERNMENT OF ......ccciiiiiiemiiiiiniiiireeeeceeeeenn.

APPLICATION FOR PULPING STATION LICENCE

1.

Name of Applicant: .........cceeveeeeieeiinnnennnenn, (Individual/organization)

Postal Address .........cccceeeeeeeennee Postal Code ......cceeeereerenieeeeees

E-mail .....oevvvneeinnannnnn, Telephone ........ccocevvvveievineennnnnns

County ....cceeenn... SUD-COUNLY cevvvvvieiiiieieeneeeneeeeeeenns

Ward .....cccvunnnnenne Village/Road ............ Nearest Public Institution ..................

(Attach copy Title Deed, lease agreement, official search or other supporting document).

Where the applicant is a company, co-operative society, association or society, supply the respective
County government with:

(a) A certified copy of certificate of incorporation/registration;

(b) A certified copy of the list of directors/officials.
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7. Application is made for a pulping station licence in accordance with the particulars given above, which are
hereby certified to be correct by the applicant(s): -

Name ....cccoeeeveeeeens Signed ......ceeeeeennnn. Date ...ceeeeeereenens
Name .......ccevvuunnnnn Signed .......c.cc....... Date ....ccceeeeeeeenee.
Name .....ccceeevunennee Signed .......uuuuenennnn. Date ......ceeeveenenee
8. Land under mature coffee (acreage) ....... No of Trees variety ........

9. Production for immediate past three years, where applicable.

Year Production (kg)

10. Authorized County Agriculture officer's recommendations:

OFFICIAL USE
Issued by

The CEC or authorized County Agriculture Officer's

Name ................. Designation .............
Signature ............... Date ....cccoeeevnnneene
Stamp
Form B2 (r. 10(1)(b))
COUNTY GOVERNMENT OF .....ccciiimiiiiiiiiiieiieeiiieeeeeeeenee

PULPING STATION LICENCE

Valid from .....cccovvvvevnnnennnn. TO ceeeeeeeeieeeeeeee,
1. Name.....ccooeeevunnennn. Grower's Code ...................

2. Contacts:
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Telephone: .......eeeieiiiiieeeeeeiee e

3. Location:

Name of farm (where applicable): .........cccceeeeievvirieneennnne.

Is/are hereby authorized to operate a factory for the pulping of cherry and may undertake hulling of own
parchment or buni.

Issued by:

The CEC or authorized County Officer's name ................... Designation ..........
Signature ..........ccuun..e.. Date ...cooovveeiiiiiiiinnnens

Stamp:

Subject to the terms and conditions:
1. This licence shall be only for pulping own coffee.
2. The pulping licence holder shall comply with the Coffee Industry Code of Practice and Standards.

3. The pulping licence holder shall allow free access to the premises by the inspectors authorized by the
respective licensing authority.

4. The pulping stations shall submit their pulping returns to the respective county government on an annual
basis.

5. The county government may vary, suspend or revoke the license issued to any person if such person fails
to comply with terms and conditions of the licence.

6. The pulping station licence shall not be transferable.

FORM B3 (r. 8(4))

COUNTY GOVERNMENT OF ......ccovvuiiiiiiiiiiiniiiiiinncnennnee,

PULPING STATION LICENCE

ANNUAL RETURNS ON MEMBERS
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Society Name |I/D. |SeX| Area (acres) |mature trees (over | New planting | Production | Status
Name........ of No |(M/|under coffee |3 years) {under 3 years) | (kg.) (Active/
farm F) Dormat)
Factory er

Name......

Memeber No.

RuirTradi E?E'Dlh Ruir [Tradi| Ba| gypy |RUIF| Tradi| Bajyeh|Cherry | Mbuni
ull fio |tidlers |y |1 |tional tia | o [U ! [0 [Ualers
nal |n n nal |n
Total
FORM B4 (r. 21(5))
COUNTY GOVERNMENT OF ....cvuiiiiiiiiiiiiiieiieeeie e e

PULPING STATION LICENCE

ANNUAL RETURNS ON PRODUCTION AND SALES

Cooperative Society .......ccuueveennnne Grower's Code ...............
Crop Year ....ccceevunvennnnnnns FACTORY NAME ....cccevviiiiiiiiennnee,
COFFEE SALES
Factory Coffee Production Clean Gross Net From | Factory Rate % Pay
Name Type (Kgs) Coffee Sales miller or | Expenses | PerKilo On Net
(Kgs) (Kshs) broker Cherry
(Kshs.) (Kshs)
CHERRY
MBUNI

29



The Crops (Coffee) (General) Regulations (Legal Notice 102 of 2019) Kenya

CHERRY

MBUNI

CHERRY

MBUNI

CHERRY

MBUNI

CHERRY

MBUNI

FORM C1 (r. 8(1))

COUNTY GOVERNMENT OF .....cccceviiiiiiiiiiiiiniiniieeeeeenen,

APPLICATION FOR GROWER MILLER LICENCE

1. Name of applicant ...................
2. Nature of application:

New [ ] Renewal [ ]

3. Postal Address: .....cccceouveeeeeen Postal Code ..................
4. Email coeeeeeieiiiinnnn. Mobile number .........ccccceeeeeeeeen.
5. County ....ccevueeeeeeennnnn. SUb-CoUNLY ..evveriiiireeeeeiiinnes
6. Ward........eeeeeeeens Village/road .......eueeeeeereeiieieeeeneennnns

7. L.RONO./PIOENO covveeiiiieiieeeeeeeeeie et et eevae s

8. Where the applicant is a company, co-operative society, association or society, supply the respective
County government with:

(a) A certified copy of certificate of incorporation/registration;
(b) A certified copy of the list of directors/officials.

9. Application is made for a coffee grower miller licence in accordance with the particulars given above,
which are hereby certified to be correct by the applicant(s): -
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Name .....ccccevvunennee Signed ............... Date .....cceeveeeennee.
Name ....ccceeevvuuennen Signed ............... Date ....cccceeeeennene
Name ....cccoeeveeeeeens Signed ............... Date ....eeeveeeeennnn.
10. Milling capacity:-
a) Parchment .............uuuueeeeee. tonnes per hour
b)Buni........ccevueeennnnns tonnes per hour
11. Mill certification (if any):...................
12. Application is made for:-
(tick as appropriate)
a) Milling own coffee [ ]
b) Marketing own coffee [ ]
¢) Roasting, grinding/packaging own coffee [ |
12. Application is hereby made for a coffee grower miller licence.
The particulars given are hereby certified to be correct.
Applicant Signature ...........ceeeeeerrevrreeeeenennnennn.
Date ..coouvvviiiiiiiiniiiii e
SEAMP weeiiiiiicc e
FORM C2 (r. 8(4))
THE AGRICULTURE AND FOOD AUTHORITY........
APPLICATION FOR MILLER MARKETER LICENCE
1. Name of applicant .................
2. Nature of application:
New [ ] Renewal [ ]
3. Postal Address: ....ccoceevveeeeeeeeeenn. Postal Code .......ccccerunnneeeee
4. Email ccoceeeiiiiiiiiiiins Mobile number.........cccccuveeeeereeeennnnn.
5. CoUNLY weuueeeeereeneeeeeeeeeene SUD-COUNLY evvveiiiiceeeeeeeeeeeeeeees
6. Ward ....c.couveneennen.en Village/road.........covvuueereeiiiiienneeceiiinns
7. LR.NO./PIOtNO ..oeeveiiivieeeeeeeeieieeeieeeeeee
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8. Where the applicant is a company, co-operative society, association or society, supply the Authority with:
(a) A certified copy of certificate of incorporation/registration;
(b) A certified copy of the list of directors/officials.
(c) A comprehensive insurance policy

9. Application is made for a coffee milling licence in accordance with the particulars given above, which are
hereby certified to be correct by the applicant(s): -

Name .....ccoeeeveeeeens Signed ......ceeeeeeennnn. Date ...eeeeeeeeeenens
Name .......ccevvuennnnn Signed .........cc....... Date ....ccceeeeeeenee.
Name .....ccceeevunennee Signed .......uueennn. Date ......ceeeeeeeenee

10. Milling capacity:-

¢) Parchment ................ tonnes per hour
d) Buni ......ccevueeeeeenn. tonnes per hour
11.  Mill certification (if any): .......ccceeeervvevmnnnnnnnne.

12. Application is hereby made for a commercial coffee milling licence. The particulars given are hereby
certified to be correct.

Applicant SigNature ........cceeeevvveeereeeeiieeeeeeeieeeeeeeeenen.
DAt et
121101 o IR
FORM C3 (r. 10(1)(c))
THE AGRICULTURE AND FOOD AUTHORITY
GROWER MILLER LICENCE
NAMEe .o
License NO. c...covvevvvnnennennn. Authority's Code ......c..ceeeeeeeenneen.
Valid from .....ccceeeeerevieeeiienennnne. | (0 PO UPPPRPPNt
Postal Address .......ccceeeeeeenuunnnnnnnn. Postal Code ......cceeeeeeereernnnenns
Email «ooovvveeniiiiiiiiinieieiinns Mobile number ..........ccccceeeereeennnnnn.
COUNLY weueeeeiiiiieeeeeeeiies SUD-COUNLY «.eeevviieeieiiiiiee e
Ward ....ooovveeeeeniiereeneeneeeeees Village/Road .........ccceeeereevvnvennnnnnn.
L.R.NO./PIOt ceevvvieiiiiieeneeeeeeeeeeeeeees
Is/are hereby authorized to operate a milling plant as a grower miller at .............. to

32



The Crops (Coffee) (General) Regulations (Legal Notice 102 of 2019) Kenya

(tick as appropriate)

[ ] pulp own coffee

[ ] mill own coffee

[ ] market own coffee

[ ] roast/grind and package own coffee.

Issued by:

Issued by:

The CEC or authorized County Officer's name ................
Designation .........c.ccevvueeeeeenennee.

Signature .......cceeueeeeeeeinnenns Date .ccevueereiiiiieeeeeeennn,
Stamp:

Subject to Terms and Conditions:

1. Alicence holder shall submit their milling returns to the Authority and the respective county government
on a monthly basis.

2. The licence holder shall comply with the Coffee Industry Code of Practice and Standards.

3. The licence holder shall allow free access to the premises by the inspectors authorized by the respective
licensing authority.

4. The county government may vary, suspend or revoke the license issued if the holder fails to abide with the
terms and conditions of the licence.

5. The licence shall not be transferable.

FORM C4 (r. 10(2)(a))

AGRICULTURE AND FOOD AUTHORITY

MILLER MARKETER LICENCE

NAME c.evviiiiiiiiiiiiiii e

License NO.......cevreeevvnneeeeennnnne. Authority's Code ........ueerieeeeunnnrens
Valid from ......ccceeeeeiiiiiiiiiiiiiiiinnnnnnn. £O ceeeeeee et
Postal Address ........ccceeeevevevmennnnnnnnnne. Postal Code ......uuueeeeeiiiniieieeennes
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Email.........oooeviiiiiiiininnnnnn. Mobile NUMDeT ......uuuueieeeeeinieiieeeeiiiiiiieeenee

County ....ceeeevuuenneenen SUD-COUNLY «.eeeviieeeeeeiiiieeeeeeeiiee

Ward ....oovvvveeeeiiiiiiineeneenees Village/Road .........ccceuuen.ee.

L.R.INO./PIOt coeeiieeeeeeceeceeee

Is/are hereby authorized to operate a milling plant as a commercial miller at .......... to mill coffee and prepare

such coffee for sale.

Issued by:

CEC or Authorized Officer

Designation

SigNALUTE e, Date ........euuunnnnnne.
For: County Government

Subject to Terms and Conditions:

1. A miller marketing licence holder shall submit their milling returns to the Authority and County
government on a monthly basis.

2. The miller marketing licence holder shall comply with the Coffee Industry Code of Practice and Standards.

3. The miller marketing licence holder shall allow free access to the premises by the inspectors authorized by
the Authority and county government.

4. The county government may vary, suspend or revoke the milling license issued if the holder fails to abide
with the terms and conditions of the license.

5. The miller marketing licence holder shall provide to the Authority and county government the milling
tariffs for the purpose of publication a month before the commencement of the coffee year.

6. The miller marketing licence shall not be transferable.

FORM C5 (r. 22(10))

GROWER MILLER MONTHLY RETURNS

Grower Miller's Code .......cccceeevevriennnnnnne License NO «..cooevveuummnninnnnees
Postal Address .......ccceeveeeemmemnincceeennnnn. Postal Code .........cccceeeeeennnen
Email cecovvvvmiiiiiiiiiiiiinieeeees Mobile number .........ccceeeeeeeeinieneenes
COUNLY weveeeeereeeeeeeeeennns SUD-COUNLY .eeeeeereerieeeeeeeieeeiieiceeeee,
Ward ....coovveeeeeeiiinnns Village/Road ......cceeevvvneeeieeriineeeeeninnenns
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| 0 20\ o 194 24 o | ROt

Coffee year ........ccevuueereeeeenneennes Month......cceeeiiiiiiiiiniiiiiens

Grower |Grower| Out- | parchment CLEAN COFFEE Buni
Name |Code | Turn | (kg)

P1/p2 |P3 [T/P |aA [AB |PB | E |C |TT| T|sB |uG|Total|Milling|ys M | TOt! | Milling
cc  |loss L |Clea |ioss

T

Buni

Total

Monthly Sweepings in Kg ......cccevuueriiiiiiiieniieiiiiieeeeeeiieeees
Roasted Coffee RetUINS ......ueueeeeeeereeeeeeerinnirieeeereeeeeeeens
Coffee sales returns

(1) Local ceeeeiiiiiiiiiiiceee e

(1)  EXPOILS ceveeereieeeieiiiiieeeeeteiiee e eeeeieeeeeeeenanns

Prepared by:

Stamp

FORM C6 (r. 22(10))

MILLER MARKETER MONTHLY RETURNS

MilIET's NAINE «.ovuivrnireneeieeiieeieeteeieereeeneereeeneesneeennenns
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Miller's Code ..ccevevmummunuceeaanranneens License NO .....ccvvvueeeireiinnnnes
Postal Address .......ccceeeveeemeunnnneeennnn. Postal Code ......cccceveeeeeeens
Email w.oeeeeeeeeeeeeeiiininninnne. Mobile number .........ccccceeeee....
CouNnty ...eeeeeevvnneenennns SUb-COUNLY ...eeevviieeeereiiieeeees
Ward ...covveveniennnnnns Village/Road .........ccevvuuennnnnnn.
LRNO./PIOt vttt
Coffee year ........cccvveeeeeeeennnnn. 1Y (63 114 o NP
Grower |Grower | Out- | parchment CLEAN COFFEE Buni

Name |Code | Turn | (kg)

P1|p2 |P3 [T/P |aA |AB |PB | E |C |TT| T|sB |uG|Total|Milling|ys M | TOtE! | Milling
cc |loss |y [L |Clea ioss

Buni

Total

Monthly SWeepings in K ..ccoeeveeviiiieiiiiiiiiiiiiiiicieeeeeee e eeeeeeeeeeeeeenns
Milling Charges per Tonne (where applicable) .................cccuueeeeeennne..
Transport charges (Where applicable) ..............cccoeeeeeveeeeueennuninaeeeennn.
Sorting per Tonne (Where applicable) .............ccouueeeeeeeeinieneeeeennaennas
Other charges (SPecify) ...uevuveeuuuuiieeeriereeeeeeeeeeeeeeeeeeeeeenans

Prepared by:

Name .....ccccevvivniiiiniiinnn. Designation ...........cccevuueereeeenn.
Signature ...........ceeeuee... Date ......eeeueeeiiiiaannnnn.

Stamp
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FORM D1 (r. 8(1))
AGRICULTURE AND FOOD AUTHORITY
APPLICATION FOR A COFFEE BUYER'S LICENCE
1. Name of applicant ........cccevvueeeviieeriiieeeriieeeennen.

2. Nature of application:

10.

New [ ] Renewal [ ]

Postal Address ..........cceeeeeeene Postal Code ..........ccceeeeeee
Registered address .......ccccceeeeeeeennee. Building ....cceeeeeveneennens
STreet cvvviiiiiiiiiiiii

Town/City ceveevevnreeiieneennnnnnns LR.NO. vt
Date of INCOrporation ..........cceeeveeeememmmunuiceeenenneneees
Registration NO ......eeveeiiiiierreiiiiiiee et eeeeeiees

Physical Address .......cceeevveeeeeiereeeieeeeeeeeiceeeeeeeennns

Location of the principal office .........ccevvueeriiiiinncennnnne.

PN L} U< N

Full names, addresses and occupations of the directors:

Name: Address:

Branch Office(s) if any

AdAIeSS ceeeeeneenieeiieeeeeeeeeeee e

BUilding ...ceevvvveveenrienennennenns ] 6 (1] O
ToWwn/City ceveeveevnereennneennnnnns LR.NO. coveiveretieeevieeeiis

Occupation:
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11. I/We are seeking a licence to
(i) buy clean coffee at the auction for
(a) export;
(b) local sale;
(¢) local value addition, or
(i) import clean coffee for secondary processing in Kenya

12. (tick as appropriate) I/We certify that the information hereby given in this application is true and I/We
commit to comply with the terms and conditions of the licence.

Date ..ccoveviiiiiiiiiniiiiiine

Name of DireCtor ......uuueeeeeeivuneeeeeeennnnnnns Signature ......cceeveeveevevinnnennnnns
Name of Director .....ccceeeeeeumuuceeeeerneneeees Signature ........cccceveeiiiecennns
Name of Director ........ceeeeeeevuueneeeeeennnnnns Signature ........cceevueereeeennnnns

13. Licensing requirements shall be as per the Second Schedule of the Regulations.
14. Authorized Officer:
Name: c.eoieeiiiiiiiieicee e

Mobile number: ......ccceeeveiiriiiiiiieieinnnee.

(Where appropriate)

Endorsed by:

The Head of Coffee Director

Signature .......ccceeueveevnnnnnnn. Date ...ccouevieiniiiinniennnns

Stamp:

FORM D2 (r. 10(2)(e))

AGRICULTURE AND FOOD AUTHORITY

COFFEE BUYER'S LICENCE

Name Of BUYET ....ccvvvueeiieiiiieeeeeeeiieeeeeeeieeeeeeeeaees

Licence NO......ooveeiivnerieciiinnnneens Buyer's Code ....cccuvvemuumuununcnaannnn.
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Valid from .......ccoeeeeeiinnineeeees L0 e,

Postal Address: .....cceeeveeemuuuccenennnn. Postal Code .........ceeeeveecerivennnnnee.
Email .ooeeeeeeieeeeeeiiiniiiiiineee Mobile NUMDET ........eeeeeeeeeeeeerrannannnnne
COUNLY weeeeeeiiiiieeeeeeeeias SUD COUNLY ..veeeviiieeeeeeeeiee e eeeeee e eeeeeees
Ward c..ooveeveeiieeiceieeceeeeaes Street/road ...ceveveveeeeneiieiieeieennes
L.RNO./PIOENO .ttt eeeeeeeeeeeeeeees

Is hereby authorized to buy clean coffee only at the auction for export or local sale or value addition or to import
clean coffee for secondary processing in Kenya (tick as appropriate).

Issued by:
Signature.................. Date..................
Head Coffee Directorate
Agriculture and Food Authority
Subject to Terms and Conditions:
1. Alicensed buyer shall submit their trading returns to the Authority on a monthly basis.
2. The licensed buyer shall comply with the Coffee Industry Code of Practice and Standards.
3. The licensed buyer shall allow free access to the premises by the inspectors authorized by the Authority.

4. The Authority may vary, suspend or revoke the coffee buyer's licence issued if the holder fails to abide with
the terms and conditions of the licence.

5. The coffee buyer's licence shall not include authority to engage in direct sale.

6. The coffee buyer's licence shall not be transferable.

FORM D3 (t. 21(5))

AGRICULTURE AND FOOD AUTHORITY

COFFEE BUYER'S MONTHLY RETURNS

BUYER'S MONTHLY RETURNS

Name of BUYET ...coeviirmiimiiiicieeieeneeeeeeeeeceeeeeeeeans

Physical Address ......coeeeeeeuuerreiiiiiieneeeiiiiieeeeeeeennenn

Postal AddIess «.cceeeereeeenneiiiieieeeeeeeee e e e

Licence No. ....cccceeeeeueen.. Buyer's Code ................... Email .................
Mobile number .........cccceeeeririeiiiiiiiinnnnne.

Coffee Year ....ccceueeeeeeeeeveeieeineennnes Month c...oeveveveeiieeieeieennes
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Type of coffee No of bags/ Pockets (Kgs) Total Weight ICO No/Licence
Others (specify) (Kg.) No
Opening (b/f) Clean
Stock
Roasted
Auction Clean
Purchases
Post-Auction Clean
Purchases
(Specify Buyer)
Imports Clean
Roasted
Exports Clean
Roasted
Local Sales Clean
Roasted
Closing Stock Clean
Roasted
Prepared by:
Name of authorized officer...................... Signature .........cccceeeeeeeene.
Designation .......ccceeeevuereennnnenne. Date ...coeeviiniiiiiiiiiiici,
FORM F1 (r. 8(1))
COUNTY GOVERNMENT OF ..................
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APPLICATION FOR A COFFEE ROASTER'S LICENCE

1. Name of APPlicant .....cccuuueeiiiiiiiierieiiieee e eeeeie s
2. Postal Address .....ccceeeeeeeeeeeceeieeennnnnne. Postal Code...............
3. Registered address .........ceeeeeeeuuunnnene Building .......ccevvuuennene
A SEreet cuvniiiiiii e
b. ToWn/City ceeevvvveeeeeeeeennnnnnns LR.NO..ootttiieeeeeeeieee e,
C. MODbile NO...cceeiiiiiiiiiiiceeee e
Ao E-mail coceeiiiiiii e
4. Where the applicant is a company
a) Name of COMPANY ....ccvvuueeeeiiiiiereeeeeiieeeeeeeeeeeeeeeeeens
b) Date of Incorporation ............ceceeeeeeereeeeeeeeceeeeennnnne.
¢) Registration NO ...cc.eueerieiiiiinnieiiiiee e,

5. Full names, addresses and occupations of the directors:

Name: Address: Occupation:

6. Branch Office(s) if any

a. Postal Address ...........cc........ Postal code ............cc........
b. Building ........cceuueereeeeennnnnns Street .ooeveeeeeneeeeeeennnnnns

c. Town/GCity .ceeeevvnneeeeenennee LR.NO. ceeeveieeeeeceeieeeeeee,
d. Mobile No .....cccooumrveeeeeeeen.

e. E-mail ..ooeeeiieniiie,

7. 1/We certify that that the information hereby given in this application is true and I/We commit to comply
with the terms and conditions of the licence.

Date ...coueiiiiiiiiiiiiiii

Name of Director ......ceuvevueuucceeeereeneeeeeeenees Signature ........ccceeeeeneens
Name of Director ........ceeeeeeeeuerieriinnnenneennnn. Signature ........cccceeeeeens
Name of Dir€Ctor ..ccevvvrvevuuuuiierrerreereeeeeeeeeens Signature ........cccceeeeeene
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8. Licensing requirements shall be as per the Second Schedule of these Regulations.
9. Name, Address and mobile number of the owner/authorized officer:

A Name: c.occvviiiiiiiin

b. Physical Address .......cccuuuueereeeeineereeeeineeeeeeennnn.

C. Mobile NUMDeT: ......oovniiiiiiiiieieeeeeeee e

FORM F2 (r. 10(1)(d))

COUNTY GOVERNMENT OF ................

COFFEE ROASTER'S LICENCE

NAME c.ovviiiiiiiiiiiiiii

Licence NO. ..ccoeevvvueiieciinnennene Roaster's Code .......ccceeeerreneeee

Valid from ......ccceeeeiiiiiiiiiiiiiiiiiinnnnnee. 0 coeeeeeeeieiiieeee

Postal Address .....cceeeeeveeeeuemeneeneeees Postal Code ....................
E-mail e, Mobile number ........cccccvveeeeeeeen.
CoUNtY ceeevieiiinieeeeeeiennes Sub COUNLY cevveeeiiceeeeeee e,
Ward ...cooveeieiiiiiieeen village/road/street ........ccceeevvvuueereecennne.
L.R.INO./PIOt NO .ttt eeeeeeeeceee e e e e e

Is/are hereby authorized to buy clean coffee locally, roast/grind and package for sale.
Issued by:
The CEC responsible for agriculture

(or authorized County Officer's)

Name ......cceeeeennnne Designation .............
Signature ........ccceeeeereens Date ..coeueeiiiiiiniiiieiiiins
Stamp:

Subject to Terms and Conditions:

1. Alicence holder shall submit their trading returns to the respective county government and the Authority
on a monthly basis.

2. The licence holder shall comply with the Coffee Industry Code of Practice and Standards.

3. The licence holders shall allow free access to the premises by the inspectors authorized by the respective
county governments and the Authority.

4. The county government may vary, suspend or revoke the coffee roaster's licence issued if the holder fails to
abide with the terms and conditions of the licence.
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5. The coffee roaster's licence shall not be transferable.
FORM F3 (r. 21(5))
COUNTY GOVERNMENT OF ................
COFFEE ROASTER'S MONTHLY RETURNS

1. Name of Coffee roaster ........ceeueeeeereeereneeeeeieeereeeeeenneenn.

2. Address: Postal .......ccceevuivvniinninnnnns 250 F: 11 IR

3. Coffee Year ....ccoeeveueevnireneeenennnnnn. Month ....coevvvvveiiiiiiinnennnnn.

4. Source of coffee:

Source of coffee Grade (AA, AB, E, PB, Quantity (kg)
C, T, TT, MH, ML, UG,
SB)

Auction

Others (specify trader)

Total
5. Balance brought forward: Clean .............cccevuuereen. |
Roasted .....cc.uuunneeene K eteeeeeeeiiieeieeeeiieee e,
6. Total Roasted .......ceevvvvvuvuniiirenreeneeneeneennns Kg.ooririeeeees
SAlES .. Kg.enn
7. Balance carried forward: Clean ..........ccccceeeeeeeneen. KgS oeereeiiiiciiiennn,
Roasted ........eeeeeenenne. KgS.euueerreeannn
Report prepared by:
Authorized officer's name ...........oooeeeeiiiiiiicieeeieinnnnnnn.
SigNature ......cceveeeeeveiiieneiiieneniinens
Date .oeeeneieiie e
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FORM G1 (r. 8(1))

COUNTY GOVERNMENT OF ................

APPLICATION FOR A WAREHOUSE LICENCE

1. Name of applicant ...............eeeeenne.

2. Nature of application:
New [ ] Renewal [ ]

3. Postal Address ......cccceeeeeeeeenens Postal Code ......c.cceeeeeeeeeieeennnnne.

4. Registered Office ............. Building ............. Street ....ceevvueeeeeennnne.
Town/City «.ecevvueeeeeeeennenaennn. LRNO oot

MoDbile NUMDET ......eevvieeeiiieeeiieeeeeeeeie e eeenens

5. Date of InCOrporation ...........cceeeeeeeevereeeeeeeenneeeennnnn.
6. Registration NO ....cceeeiiueiiiiiiiiiiieeiiiee e

7. Full Names, Address and Occupations of the Directors:

Name Address Occupation

8. I certify that the information hereby given in this application is true and I commit to comply with the
terms and conditions of the licence.

Name of authorized officer ...............

Designation ......cccceeevveereennnnenne.
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9. Licensing requirements shall be as per the Second Schedule of these Regulations.

FORM G2 (r. 10(2)(b)
COUNTY GOVERNMENT OF ................
WAREHOUSE LICENCE
THIS LICENCE is granted t0 .................. of P.O. BOX ....uvueennnn. and authorizes the said .......... to conduct the
business of a Coffee warehouse in the Republic of Kenya for a period of one (1) year from the ............. day
of ceveeenenn. todayof ....ccceeeeeeees (both days inclusive).

THIS LICENCE is issued subject to compliance with the requirements for approval and the provisions of the
Coffee (General) Regulations 2019 currently in force and the Rules made thereunder and to such conditions as are
stipulated herein.

Warehouses, whether owned or rented, used for storage of clean coffee or hulled buni shall comply with
international standards for clean coffee warehousing.

THIS LICENCE is not transferable.

County Executive Committee Member
Responsible for Agriculture
Subject to terms and conditions:

1. A warehouse owner shall not engage in any business that is contrary to the provisions of the Coffee
Regulations.

2. A warehouse owner shall maintain a record of all transactions undertaken and avail them to an authorized
officer of the Authority and county government.

3. The warehouse owner shall submit their warehouse returns to the Authority and county government on a
monthly basis.

4. The warehouse owner shall comply with the Coffee Industry Code of Practice and Standards.

5. The warehouse owner shall allow free access to the premises by the inspectors authorized by the Authority
or county government.

6. The county government may vary, suspend or revoke the warehouse owner's licence issued if the holder
fails to abide with the terms and conditions of the licence.

7. The warehouse's licence shall not be transferable.
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FORM G3 (r. 8(4))

COUNTY GOVERNMENT OF ................

WAREHOUSE'S MONTHLY RETURNS

1. Name of Warehouseman ...........cceeeevuuieveneerenneereneereneerennnnns

2. Physical Address ......ccvvuueeeeeieiiieeeeeiiieeeeeerieeeeeeenanns

3. Postal address ..........cceeeeeeneeee Postal code ........ccevvuuennnnnnn.

4. Licence No.............. Authority's Code .............. Email ............

5. Mobile number ........ccoeeeveiiiiiiiiieeeeeeennn.

6. Crop Year .........ceeeec: Month coeeeeeiiiiiiiieneciiiee,
Nfarne Stock BJF Stock Received (In)  |Stock Released (out) Stock C/F Remarks
gnem

icom |No  |Poc [Net |- | poc [Net |Mov | o | Poc |Net |Warr|Mov | o | Poc |Net
of |kets |weig| ¢ | kets|weig @Me| 4 | kets |weig [ant [eme | ¢ | kets |weig

pany
bags ht lbags ht || pagd ht  [No [Nt | pags ht
per per (kg)
mit mit
No. Mo,

(Bags are 60kgs net weight)

Prepared by:

Authorized Officer's name: ........ccccceevevvevmuunnnnnne.
Designation........cceuuueeeeeeeinninieeeeinieeeees

SIgNAtUre ...ooevveveeeeieiien e eeeaens
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Stamp
FORM G1(A) (r. 10(2)(e))
AGRICULTURE AND FOOD AUTHORITY
APPLICATION FOR A WAREHOUSEMAN'S LICENCE
Name of applicant .........cccceeeeeeeeennen.
1. Nature of application: ........cccceeeeevmemmunmunnennnn.
New [ ] Renewal [ ]
2. Postal Address .....cceeeeveeeeeeeeennnnnns Postal Code ....cceevvvererierennennnnns
3. Registered Office ......ccevvvvuenenns Building ........cccuuen... Street ...........
ToWn/City ceeeueeeeneeeineeeennneens LR.NO i,
Mobile NUMDET .......uiiiiiiiiiieiiiiieee et
E-Mail cevveieiiiiiieeieee e
4. Date of Incorporation (If applicable) ...................
5. Registration NO.......ccccervermrurmninnnnnnnnn.
6. Full Names, Address and Occupations of the Directors:
Name Address Occupation
Q) ceeeeereeeieeneeeeenneeeeenees ereereeseeesseesesenieenssenneenss ereeeeseeesseeeseenseeeesenneaes
D) e eeeeeereeeeeer———————— eeeeeeeeee————————aaan
C)  cveereereieerereereieeieeieeneeaee eiereeeeeseeseeseeseeneeneeneenee reieeseeseessesseeseeneeneeneenns
7. I certify that the information hereby given in this application is true and I commit to comply with the

terms and conditions of the licence.
Name of authorized officer...................
Designation .........ccceeeevuueereeeennnn.

Signature ......oeeeeeeuueerieiiinneeneenes
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8. Licensing requirements shall be as per the Second Schedule of these Regulations.

FORM G1(B) (r. 10(2)(e))

AGRICULTURE AND FOOD AUTHORITY

WAREHOUSEMAN'S LICENCE
THIS LICENCE is granted to ........... of P.O. Box .......... and authorizes the said ........ to offer professional
services to Coffee warehouse owners /operators in the Republic of Kenya for a period of one (1) year from
the ......... dayof......... [ (o I dayof.......... (both days inclusive).

THIS LICENCE is issued subject to compliance with the requirements for approval and the provisions of the
Coffee (General) Regulations 2019 currently in force and the Rules made thereunder and to such conditions as are
stipulated herein.

The warehouseman shall maintain professionalism at all times.
THIS LICENCE is not transferable.

ISSUED at Nairobi this day of ...... 20........

Signed

The Chief Executive Office

Agriculture and Food Authority

Subject to terms and conditions:

1. A warehouseman shall not engage in any business that is contrary to the provisions of the Coffee
Regulations.

2. The warehouseman shall comply with the Coffee Industry Code of Practice and Standards.

3. The warehouseman shall allow free access to the premises by the inspectors authorized by the Authority or
county government.

4. The Authority may vary, suspend or revoke the warehouseman's licence issued if the holder fails to abide
with the terms and conditions of the licence.

5. The warehouseman's licence shall not be transferable.
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(r. 15(8))
COFFEE MOVEMENT PERMIT
Serial NO....uuueeeeeeeeieiieeeenens
Validity period .......cceevevvvueereeiiiiieeeeeeeieeeeeeeeeeen Original for movement
Date of iSSUE ..evvvuereriiiieeeeennne. Time issued ...............
a.m./pm. Expires (Time) .........cccceeeereeen. On (Date) ...ccceuuenneee
Booking slip No .........cccc...... Bearer .....ccceeeeeeeennnn.
Mark
Is hereby authorized to move the undermentioned goods from ..............
.................................... to (specify)destination) ........... Lorry/Wagon
REZ.INO.(S) teurinnrinriiriiieiineiie ettt eee e e eeneeeneennnes
........................ by rail/road a distance of ................. kilometres.
Description of goods (Clean, Partchment/buni) .........ccceuuerriiiiiianneennnne.
Name(s) Of driVeI(S) «evvvueeeeeeeiiiieeeeeeiieee e e et ee e e et e e e e e eaanaas
This permit is not valid between 6.30 p.m and 6.30 a.m.
*(Delete as necessary)
Collected by ............... IDNO ..covvvrinnn Mobile No .............
ISSUCA DY weueeeieeeeieeieeeeeeeeeeeretreee e e e e e e e e e e e e eeeeeeeaee
SIGNATULE «.eiieiiiiie et eree et e e eae e e eae e eaae e enans
DeSigNation .....ccvueeieiuriiiiireiie ettt ereeeeeeeeenaee
Official stamp
AUTHORITY/COUNTY GOVERNMENT
FORM G7 (. (8)

AGRICULTURE AND FOOD AUTHORITY

COFFEE DIRECTORATE
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APPLICATION FOR REGISTRATION/LICENCE RENEWAL OF AUCTION

ORGANIZER
1. Name Of apPPliCANT.....uuuueeeeeeeieeeeeeeeeetitte e e e e e eeeeeee e
2. Certificate of iNCOrporation.........cceeevvueiiineriiiieiiiieeeieeeeieeeeaanas (Attach copy)
3. Copies of Memorandum and Articles of Association.................... (Attach copy)

4. Names and Particulars of Directors and Form CR 12 (attach details).................
5. Tax Compliance Certificate (Attach COPY)......cceeeeiiimmmmmmmmmiiiiieieeeeeeeeeeeeeeee
6. AQATESS.ceeeeeeeeeeiiiieee ettt e ettt e e e ettee e e e ettt e e e eeebaae e e eeetaa e eeaeaaas

7. Contact Information

a) TelephONE NUMDET ......ceeeiiiieeieeeiiiee e e eeeieeeeeeeiee e e eeeaaeeeeeeeranneeeeneens

D) E-mail address.....coeeeeeeeeiiiiiiiiiiieeceeee et

8. CONTACT POISOM...cuuuiiiieiiii ettt ettt eee e e e e een e

9. LLR.NO. /NOS. ceiiiiiiiiiiiiiin ittt e

10. Nature of BUSINESS.......evtieiiiiiiiiiiiiiieeecceeeeeee e

11. Specify services to be provided...........euuuuuieeeeeieriiiieiiiiiiiiiiieeeeeenn
Date apPPlied....cccuueeeiieeeiie e e e e raaas
Signature of applicant

Terms and Conditions

1. An applicant shall furnish the Authority with the protocols governing the operations of the Auction in a form
satisfactory to the Authority.

2. The protocols shall restrict the applicant to the business of operating a coffee auction and related services.

3. The protocols shall contain the applicable fees and charges for membership and for services rendered by and
between members

4. The protocols shall contain guidelines for disclosure of the daily trading report of the auction.

5. Satisfy the Authority on the applicant financial capacity, functional expertise and infrastructure to undertake
coffee auctioning in the Republic of Kenya.

6. Have in its employments sufficient number of persons with adequate, professional and other relevant
competencies and experience.

7. An applicant shall digitize and automate the coffee Auction system for efficient services delivery and
information dissemination.
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FORM G8

AGRICULTURE AND FOOD AUTHORITY

LICENCE OF AUCTION ORGANISER

License NO. ....covervvmeiieccinnneeneenen.
Authority’s Code .....cceuueerriiiinniennennnnnn.

Valid from .....eevveviiieeiiieeennnnns [0 R

Name of Building............cceeeveerrvvnnnnnnn.
L.R.No./Plot .................

Is/are hereby authorized to undertake the business of an auction organizer .....................

Issued by:

Director, Coffee Directorate

Stamp:

Subject to Terms and Conditions:

(r. 102)(F))

1. An auction organizer shall submit their auctioning returns to the Authority on weekly and monthly basis.

2. An auction organizer shall comply with the Coffee Industry Code of Practice and Standards.

3. An auction organizer shall allow free access to the premises by the inspectors authorized by the Authority.

4. The Authority may vary, suspend or revoke the license issued if the holder fails to abide with the terms and

conditions of the licence.

5. The licence shall not be transferable.
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Form H (r. 17(3))
COUNTY GOVERNMENT OF ........couvvvereeeeennnn.
COFFEE GROWERS NOTIFICATION TO COUNTY
GOVERNMENT AND DIRECT SETTLEMENT SYSTEM PROVIDER
Planted or uprooted coffee
1. Name of the roWer ........euuueeeeeerrereeeeeeeeieieeeennennens
2. Grower Code .......cceeeeemuerreeiinnneeeeeennnnns
3. Category of grower (Tick as appropriate)
Cooperative [ ] Association [ ] Estate [ ] Other [ | specify
4. Location of Grower
County ....ceeeeeeennnnns Sub-County ................ Ward ...........
Village/Road .......ceeeeeeeiiirriniiiiiieieeeeeeeeeeeeeeeeeeeeeennes
Contact: Postal Address ................ E-mail ..oouvuieiiennennenenes
Mobile NUMDET: ....cccvvueeriiiiiiiireeeeiiiiaeenens
5. Change of Acreage
N Name o ID/NO MembershipAcreage | Number | Acreage | Number | variety Remark
Farmer Number | Planted of trees Uprooted | of trees

6. The following contracts of service provided to the grower are attached for purposes of the Direct

Settlement System record:
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7. The following are the outstanding liabilities payable by the grower to service providers through the Direct
Settlement System and the supporting documents:

3.

Prepared by:

Name of authorized pPerson ...........ceeveeeeeeeeeeeceeeeeeienceeeeeeeeennn.

DeSigNation .....ccuuveiiueriiiiereiiieeeriee e e eeeie s eeneeenaeeaneans

Signature ........ecevveeeeiiiiiiniiiineenen.

FORM H1

AGRICULTURE
AND FOOD
AUTHORITY

APPLICATION
FOR
REGISTRATION
OF DEALERS

Name of Dealer (COMPANY) ..ccevvuuerriiiinneereeiiiiieeeeeeiieeeeees

Principal Office .....ueeiiiviiiieeieeeeee e

Postal Address .......... Postal Code

Specify type of dealership/Service

Category

Tick as appropriate

Warehousemen

Miller

Roaster

Import Permit
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Buyer

Independent Cupping services

Miller marketer

Grower Miller

Grower Marketer

4. Directors of dealership

NO NAME ID NO/PASSPORT NUMBER

5. Declare professional skills of persons engaged (attach profiles)(warehouseman, liquorer, agronomist,
engineer, if other professional specify)

6. Brief Company profile

7. Application for Registration by
Name
Signature
Stamp

8. Head of Coffee Directorate
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FORM H2

AGRICULTURE AND FOOD AUTHORITY

DEALER REGISTRATION CERTIFICATE

Name 0f Dealer .....cccuuiiiiiiiiiiieeeeee et eaaeas
Type of Dealership ....eueeeueueveeeeeeeeeieeeeeeeeeeeeeeieieeann
Location of Dealership: City/Town .............. L/RNO .ccvvveeeeeeennee.

Street ..oeveeeeeeiieeinnnn.s

The dealer is here registered for conducting the business of ................. at (location) ................ on..........

(Date)
The registration is made under an application by .........cccccceeeeeeenenn. being the Director of the company.
Signed
Director, Coffee Directorate Stamp
THIS IS NOT A LICENCE FOR CONDUCTING BUSINESS
Terms and conditions
1. The registration is not transferable.
2. Annual returns shall be submitted to the Authority and the respective county government.
3. Continuous updates of the directorship and other registration details shall be submitted.

4. The Dealer shall comply with all national and international coffee standards and other regulatory
requirements in the crops Act (CAP 318), the coffee regulations, the trading regulations and other
statutory requirements such as NEMA.

5. Any other terms introduced by the Authority.

Form I (r. 19(2))

AGRICULTURE AND FOOD AUTHORITY

CERTIFICATION BODY NOTIFICATION

9. Name of Certification BOdY ..........ceeeeeeeririrmreieiiiiiirieneeneeeeeeenns

55



The Crops (Coffee) (General) Regulations (Legal Notice 102 of 2019) Kenya

10.

11.

12.

13.

14.

15.

Principal Office ......ueceeeieiiiiieiieiiiiiceee e

Postal Address ................. Postal Code ............ Building Street ....... Town/City .......... L.R.No..........
Email .oeeveeeeeeeeiiiiniiiiiiieeee Mobile Number .......cccccouereeeeereeeennn.

Name of Certification(s) SChemME ..........ueeiieiiiiieerieeiiiieeeeeeeeieeeees

Cost of Certification scheme(s) services and other related costs, specify below: -

NOType of Service Cost (Ksh/USD), if any

Certification Body Technical and management staff skills

(Please specify the technical staff and their technical competencies, attach CVs and copies of certificates)

NOType of Service Qualifications attained

Certification scheme benefits (Specify)

Prepared by:

Authorized officer's name ...................... Designation ......................
Signature .........cccceeeeneees Date ...cccovviiniiiiiniiiinnnns

Stamp
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Form ]

AGRICULTURE AND FOOD AUTHORITY

CRITERIA FOR COMPETITIVE SOURCING OF A
COFFEE MILLER BY COOPERATIVE SOCIETIES

(To be forwarded to minimum of three millers. The miller(s) to complete and return the form to the society

within the agreed time)
1. Name of Miller c...coviiiiiiiiieiiiiiiiiee e

2. Location of mill (estimated kilometers from grower)

County

ToWwn/City cevveeevneeennneennnnnns

Postal address ........ccccuueueuneee. postal code .......ceevvevruunuicaaannnn.
Mobile number ..........ccceeeeeenrennnes Email ..ooooeiiiiiiiiiiiien,

3. Valid Licence by Authority (attach certified cOpY) ....ceeeeeeeeeeeeeennns
NEMA certification (attach certified COpY) ......ueeeeeevevneeeeeeennnnnn.

Coffee exchange clearance (attach certified cOpY) .....ceeeeeereeeeeeeeeees

SN

Other certification held (attach certified cOpy).........ceeeeeeeeunnnnnnn

7. Relevant association membership (attach copy of evidence) .............

8. Core Services offered:

(r. 22(14))

NO | Services Cost of service

Comments

1 Coffee milling per ton ----USD/Ton

2. Coffee handling at mill per 60 kg bag (Where

applicable)
3. Sorting per ton (Where applicable) ----USD/Ton
4, Transport (Where applicable) ----KES/Bag State if credit is
available
5. Export bags (specify type) ----USD/Bag
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6. Warehousing charges beyond the grace ----KES/Bag per day
period agreed

9. Estimated milling losses

TYPE KES PER TONNE REMARKS

Parchment 1

Parchment 2

Parchment 3

10. Average payments for husks in the last three years (KES)

TYPE KES PER TONNE REMARKS

Parchment 1

Parchment 2

Parchment 3/Lights

Buni

11. Average payments for sweepings in the last three years (KES)

Year KES PER TONNE REMARKS

12. Other support services offered (state with cost)
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NQ Services Unit Cost of service Comment
(Ksh/Unit of
measurement)

1.

2.

3.

4,

FORM K (r. 8(1))

AGRICULTURE AND FOOD AUTHORITY

APPLICATION FOR COFFEE LIQUORING LICENCE

1. Name of APPLiCANt ....ccvvvuneriiiiiicee e e e e
2. POStal AQAIeSS ...uueeeeeeierieeeeieiiiieiitieeee e eeeeeeeeeeeeees
3. Registered address ........cceeeeveueeeeeeeennnnnnns Building ..................
A, Street vuuviiiiiiiiini e,
b. Town/City L.R. cecvvvueeeeeiiinnnnns NO. ceeeeeeeee e,
C. MODILE NO. ettt e e e e eeees
Ao E-maile.ee e e
4. State Year of certification by the Coffee Directorate ........cccevvvvevuuunennnn.
(Attach Liquoring licence issued by the Coffee Directorate or an agency authorized by the Authority)
5. State Current OCCUPALtION ......cceeeeiiiiiimmummuniiiieeeeeeeeeeeeeeeeeeeeeneeeenaens

6. I certify that that the information hereby given in this application is true and I commit to comply with the
terms and conditions of the licence.

Form L deleted by L.N. 102/2022 r. 21(1)
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Form M

AGRICULTURE AND FOOD AUTHORITY

SELF-DECLARATION FORM

| o Yo% 15 (o) o NP U RPRRN

Licence application for: .........ccceeeiiriiiieerieiiiicee e,

A S

I/We declare that i/we have pending /no pending (delete as appropriate);

a) Outstanding payments to farmers or other coffee traders.

b) Litigations, disputes, arbitrations, cases of coffee thefts, denials of licences, revocations, penalties,
¢) Status with registering bodies

Declared at

Thisday of ....cceuueerreiiiniiennennnn.

Before a Magistrate/Commission for Oaths

Form N

AGRICULTURE AND FOOD AUTHORITY

COFFEE IMPORT PERMIT APPLICATION
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1. Name of Importer (COMPANY) .....eeeeereneeeererineeeeereeneeeeeeeennaaaeenes

2. Principal OffiCe ....coveeveeeeeeiiiiiicee e
Postal Address ......ccceeeeeeeeeeeees Postal Code ...................
Building .....ccceeevennnnns Street ....ccvvvueeerennn. Town/City ........... LR. No..........
Email cooeeveeeeeiiinniiiiiiiieee Mobile Number .......cccccomemveeeeeeeeeeeenennnnnnee

3. Directors of Importer

NO | NAME ID NO/PASSPORT
NUMBER

5.

6.

7.

8.

Declare professional skills of persons engaged (attach profiles)

Brief Company profile

S

Application for Registration by

7. Comments by Head of Coffee Directorate

FORM O (r. 25(5))

AGRICULTURE AND FOOD AUTHORITY
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COFFEE IMPORT PERMIT REGISTRATION CERTIFICATE

Name Of IMPOTLET c.vuuuiieriiieeeeeeiiieeeeeeeeeeeeeereeeeeeeeeanans

Location of Importer : City/Town .................. L/RNO coveeieieieeeeeeeeeeeeane

Street .oooeeeeieiiiiiiie.

The Importer is here registered for conducting the business of processed coffee imports .............. at (location)
oN .....ee.... (Date) The registration is made under an application by being the Director of the company.

Signed

Interim Head Coffee Directorate Stamp
Terms and conditions
1. The registration is not transferable.
2. Annual returns shall be submitted to the Authority.
3. Continuous updates of the directorship and other registration details shall be submitted to the Authority.

4. The importer shall comply with all national and international coffee standards and other regulatory
requirements in the crops Act, the coffee regulations, the trading regulations and other statutory
requirements such as NEMA, where applicable.

5. Any other terms introduced by the Authority.

FORM P (r. 25(5))

COUNTY GOVERNMENT OF ......ccccceeeeeeenn.

COFFEE GROWERS NOTIFICATION OF DETAILS TOWARDS FACILITATION OF
REMISSION OF COFFEE SALES PROCEEDS THROUGH DIRECT SETTLEMENT SYSTEM

1. Name of the grower ...........cccc......
2. Grower Code............... Address ............... ZIP Code ...............
3. Category of grower (Tick as appropriate)

Cooperative [ ] Association [ ] Estate [ ] Other| ]
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Mobile Number: ..........cccceeeeneeene.
6. The following are Officials/Signatories to the Grower account and shall transact for the grower

Name of Official/Owner/Agent ID NO Signature

Name of Official/Owner/Agent ID NO Signature

(Attach copies of IDs, minutes electing the committee, introduction letter
by the County Commissioner Cooperatives)
7. Details of Bank Account
Name of Bank/Financial Institutions .........cccccccceene..
Branch .....cccoevvevmunnnnnee.
Account Number .........c..eeeeeeennee.
Contact of Bank (if any) ........c.ccevvveennnnnns
8. Details of service contracts and loan obligations to which payments are due
a) Name of Service contract(s) ........ccceeeeeevnnnen.

b) The following are the outstanding liabilities payable by the grower to service providers through the
Direct Settlement System and the supporting documents:

(Attach additional documents)
¢) Other (specify) .....cccevvvuueereennne.
Attach list if space is not adequate)
9. Prepared by-
a) Name of Authorized person: ............eeuuuueneee..
b) Signature ........cccceeeeeeennne.
¢) Position at Grower institution/Estate .............ccceeeeenen.
d) Mobile ......cccceeeereenenenn.
e) National ID/NO. .....coeeevvvuuenrennnne.
(Attach Copy of ID)
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SECOND SCHEDULE [r. 8(1), 12(1), 14(1), 20(4), 32(7)]

REQUIREMENTS AND FEES
[L.N. 102/2022]

A—Licensing Requirements

a) Nursery Certificate

1.
2.

S

Individual National Identity /Passport.

Suitable land site for establishment of a nursery.

Reliable source of clean water.

Accessibility of nursery site for inspection and materials transportation.

Applicant to hire or possess nursery management skills /know how.

Any other requirements that may be prescribed by the licensing authority from time to time.
In addition, where the applicant is a company/society

A certified copy of certificate of incorporation/registration (in the case of companies or societies.
A certified copy of memorandum and articles of association.

Names of directors/officials.

b) Pulping station licence

Applicants personal details and contacts.

Individual National ID/Passport.

Copy of title deed or certificate of leasehold of a duration of lease of not less than six years as proof of
ownership or proprietorship and a current certificate of search or other supporting documents.

Letter of No Objection issued by the mother society, if applicable.

Reliable source of water.

[Attach Clearance letter or certificate by water department, where applicable]

Certificate by National Environmental Management Authority, where applicable.

A standard pulping station established upon issuance of Authority to Erect such station by the Authority.
Any other requirements that may be prescribed by the licensing authority from time to time.
¢) Grower Miller's Licence

Applicant's personal details and contacts.

A complete and licensed pulping station for primary coffee processing.

A certified copy of certificate of registration, if applicable

Names of officials, individual National ID/ Passport No.

Compliance with statutory requirements, including but not limited to; Tax Compliance, NEMA certificate,
Safety and Occupational Health Certificate, and Public Heath certificate.

64



The Crops (Coffee) (General) Regulations (Legal Notice 102 of 2019) Kenya

10.

A certified copy of a comprehensive insurance cover from a reputable firm proportionate to volume of
coffee handled as per insurance valuation.

Proof of engaging services of a coffee liquorer registered by the Authority or establishment of a certified
cupping lab.

Complete coffee milling facilities subject to an initial written approval and issuance of Authority to Erect
the coffee mill OR lease of a complete coffee mill.

Self-declaration of any indebtedness, conflicts and litigations within the coffee industry.
Any other requirements that may be prescribed by the Authority from time to time.
d) A commercial coffee miller's licence

Registered company.

Certificate of incorporation.

Name(s) of officials, ID numbers/ Passport numbers.

Compliance with statutory requirements, including but not limited to—

a) NEMA certificate;

b) Occupational Health and Safety Certificate, (OHSA);

¢) Public Heath certificate;

d) Tax Compliance certificate by KRA;

A certified copy of a comprehensive insurance cover from a reputable firm proportionate to volume of
coffee handled as per insurance valuation.

Proof of engaging services of a coffee liquorer licensed by the Authority.

Establishment of coffee milling facilities including cupping laboratory subject to an initial written
approval and issuance of Authority to Erect the coffee mill OR lease of a complete coffee mill.

Self-declaration of any indebtedness, conflicts and litigations within the coffee industry.
Any other requirements that may be prescribed by the Authority from time to time.
e) Roaster's License
Applicant's personal details and contacts (provide copies of National identity/Passport).
If applicant is a company—
(a) A certified copy of certificate of incorporation;
(b) Names of company directors, individual National ID/Passport No.
If applicant is a registered business or company-
(a) Certificate of Registration/incorporation;
(b) Particulars of the proprietors - individual National Identity/Passport No, Pin Numbers.
Compliance with statutory requirements, including but not limited to,
a) NEMA certificate where applicable;
b) Occupational Health and Safety Certificate, (OHSA) where applicable;
¢) Public Heath certificate;

d) Tax Compliance certificate by KRA;
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5. Establishment or outsourcing/leasing of coffee roasting and packaging facilities subject to prior approval
by the county government..

6. Self-declaration of any indebtedness, conflicts and litigations within the coffee industry.
7. Any other requirements that may be prescribed by the county government from time to time.
f) Coffee Buyers's Licence

1. Names of company officials, individual National ID/Passport No.
2. A certified copy of certificate of incorporation.
3. Clearance letter from the exchange in the case of renewals.
4. Compliance with statutory requirements, including but not limited to—

(a) NEMA certificate where applicable;

(b) Occupational Health and Safety Certificate, (OHSA) where applicable;

(c) Public Heath certificate, where applicable;

(d) Tax Compliance certificate by KRA.
5. Deleted by L.N. 102/2022, r. 22(a)
6. Proof of engaging the services of a coffee liquorer licensed by the Authority
7. Access to an authorized cupping laboratory.
8. Deleted by L.N. 102/2022, r. 22(a)
9. Any other requirements that may be prescribed by the Authority from time to time.

g) Warehouseman's Licence

1. Must be registered in Kenya or a Kenyan resident.
2. Copy of a certificate of incorporation/Registration, where applicable.
3. Names of company officials, individual National ID/ Passport No, as the case may be.

4. Have a minimum technical experience of three years in warehouse management and in handling
agricultural commodities.

5. Tax Compliance certificate by KRA.
6. Indemnity against professional misconduct leading to loss in coffee quality or any other damage;
7. Any other requirements that may be prescribed by the Authority from time to time.
h) Qualifications of a Collateral Manager
1. Must be registered in Kenya or a Kenyan resident.

2. Have a minimum technical experience of three years in collateral management and in handling
agricultural commodities.

3. Have clear and demonstrable capacity and experience in risk management.

4. Meet any other qualification that may be prescribed by a relevant authority.
j) Coffee liquorer's licensing requirements

1. Been awarded a coffee liquoring certificate by the Authority.

2. Obtain a public hygiene certificate from the nearest local authority to the area of operation.
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3. Submit application to the Authority.
4. Meet any other qualification that may be prescribed by the Authority;
]) Coffee import permit requirements
1. Names of company officials, individual National ID/Passport No.
2. A certified copy of certificate of incorporation.
3. Compliance with statutory requirements, including but not limited to—
(a) NEMA certificate where applicable;
(b) Occupational Health and Safety Certificate, (OHSA) where applicable;
(c) Public Heath certificate;
(d) Tax Compliance certificate by KRA;

4. Proof of engaging the services of a coffee liquorer licensed by the Authority and/or leasing or establishing
of cupping facilities, where applicable.

5. Self-declaration of any indebtedness, conflicts and litigations within the coffee industry.
6. Any other requirements that may be prescribed by the Authority from time to time.
K) Coffee liquoring /cupping facility requirements
1. Names of company officials, individual National ID/Passport No.
2. A certified copy of certificate of incorporation/business name.
3. Establishment of standard facilities as specified by the Authority.
4. Proof of engaging the services of a coffee liquorer licensed by the Authority.
5. Compliance with statutory requirements, including but not limited to—
(a) NEMA certificate where applicable;
(b) Occupational Health and Safety Certificate, (OHSA) where applicable
(c) Public Heath certificate;
(d) Tax Compliance certificate by KRA.
6. Self-declaration of any indebtedness, conflicts and litigations within the coffee industry.
7. Any other requirements that may be prescribed by the Authority from time to time
L) Coffee import permit requirements
1. Names of company officials, individual National ID/Passport No.
2. A certified copy of certificate of incorporation.
3. Compliance with statutory requirements, including but not limited to
a. NEMA certificate where applicable;
b. Occupational Health and Safety Certificate, (OHSA) where applicable;
c. Public Heath certificate;
d. Tax Compliance certificate by KRA.

4. Proof of engaging the services of a coffee liquorer licensed by the Authority and leasing or establishing of
cupping facilities, where applicable.
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5. Any other requirements that may be prescribed by the Authority from time to time
B. CERTIFICATE AND LICENCE FEES

The following license fees shall apply for the respective certificates and licences—

Category Amount (KES.) USD Payment

Application Forms Nil Licensing Authority
Growers Registration Nil County Government
Nursery Certificate KES 1,000 County Government
Pulping Station licence KES 1,000 County Government
Grower's miller licence KES 10,000 County Governments
Commercial Coffee Millers licence | USD, 2,000 County Governments

Over 10,000MT CC

5000-9,999MT CC USD 1,000

3,000-4,999 USD 750

Less than 3000MT CC/NEW USD 500

Roaster's Licence County Government
Over 1000 Bags KES 10,000

500- 999 bags KES 7,500

100 - 499 bags KES 5,000

Less than 100 Bags /New KES 2,500

Coffee Commercial Warehouse USD 1,000 County Government
Licence USD 750

Over 200,000 bags USD 500

50,000- 99,000 bags
Less than 50,000 bags /New
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Buyer USD 500 Authority
Over 10,000 bags annual
purchases
5,000 — 9,999 bags annual USD 350
purchases
USD 250
1,000 — 4,999 bags annual
purchases USD 100
Less than 1000 bags purchases/
New
licence
Parchment/Buni coffee movement | Free County Government
permit (per leaf)
Clean coffee movement permit KES 100 County Government
from County of origin (per leaf)
Clean coffee movement permit USD 1 Authority
from County of origin (per leaf)
Late application fee 10% of the license fees Licensing authority
Independent Cupping Center KES 20,000 Authority
Liquorer's practicing licence fees KES 2,000 Authority
Processed coffee import permit Ksh10,000 Authority
Warehouse man's licence Ksh 2,000 Authority
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THIRD SCHEDULE [r. 16(1)(2)]
OBLIGATIONS OF LICENCE HOLDERS AND SERVICE PROVIDERS

[L.N. 102/2022]

The following are the operating standards and obligations which shall be binding the licence holders, certificate
holders and service providers:-

The cost charged by cooperative societies to growers for pulping, administrative factory expenses, transportation,
milling, warehousing, brokerage, any exchange levy, and any other expenses shall be as per the societies' budget
but shall not exceed 20% of the gross earnings, from the coffee sales.

The maximum chargeable cost by cooperative societies shall be retained or reviewed downwards as published
periodically by the Commissioner for Cooperatives in consultation with county governments.

10.
11.

12.

A: Pulping Station

The licence holder shall perform sorting and density grading of cherry within a maximum of eight hours
upon receipt from smallholder growers or from own estate.

The cooperative society licence holder shall weigh the grower's cherry using a calibrated weighing system,
maintain an accurate record of the same and give an original receipt thereof to the smallholder grower
immediately.

The licence holder shall carry out the process of removal of coffee pulp from the cherry, fermentation,
washing and drying to the desired moisture content in accordance with the coffee standards.

The licence holder shall digitize its coffee weighing scales and post the information of quantity and quality
to a central database made accessible to the grower, provided that licence holders without digitalized
cherry weighing systems shall establish the same within a period of twelve months from the date of
commencement of these Regulations.

In parchment handling, the licence holder shall do quality analysis of the dry parchment prior to storage
and will mix only parchment that is of similar quality.

The licence holder shall digitize stock cards.

The licence holder shall insure the coffee against loss and damage while at the station and in transit and
in the event of non-payment by the insurer owing to breach of the insurance contract or other cause by the
licence holder, the licence holder shall be liable to pay for the loss or damage.

The licence holder shall reinforce the security of the station to guard against theft of coffee by its servants
or other persons and where security of the parchment cannot reasonably be guaranteed, it shall transport
the same to a safer location.

Before moving the parchment and Buni coffee, the licence holder shall apply for a movement permit for
the coffee from the County government.

The licence holder shall ensure that the vehicle ferrying coffee is installed with a tracking device.

The licence holder shall have the permits for the movement of coffee duly endorsed by the miller to
acknowledge receipt of the parchment clearly indicating quantity and quality and shall file proper returns
for the same which shall periodically be availed to the relevant authorities for verification. Each vehicle
shall bear an original movement permit with specific driver details and vehicle registration number.

The licence holder shall deliver a sample to an independent cupping laboratory for quality analysis before
the actual delivery of the coffee to the commercial miller where one is contracted.

70



The Crops (Coffee) (General) Regulations (Legal Notice 102 of 2019) Kenya

13.

14.

15.

16.

10.

11.

The licence holder shall supply the particulars of its coffee grower members to the Direct Settlement
System provider through the exchange, after the commencement of these regulations for purposes of
initiating settlement through the system.

In any event, there shall be no mixing of the licence holder own monies with the monies that belong to the
growers and the licence holder shall maintain two separate accounts.

In the event that there is need for borrowing by licensed Growers' societies and associations, they shall
only seek credit from regulated financial institutions upon approval by the growers.

The licence holder shall register with the respective county government.

B: Miller

There shall be an annual service contract between the parties provided longer term contracts shall be
subject to the approval of the county government but no service contract shall exceed three years.

The cost of service by a commercial miller shall be agreed in terms of US Dollars per tonne of processed
parchment or buni at the beginning of each year and the same shall be paid through the direct settlement
system in accordance with the service agreement with the grower.

The licence holder and the Authority shall publish annual milling tariff's and any other charges that are
registered with the Authority and county governments and the licence holder shall not charge the grower
more than the published charges.

The licence holder shall be accountable to the grower for the coffee received and shall acknowledge receipt
of the same from the grower by endorsing the movement permit and issuing a weigh bridge receipt,
confirming whether the volume, the grading and the owner of the coffee is as indicated in the permit and
by issuing an identifying out-turn number for the coffee so delivered.

The licence holder shall issue a delivery note to the grower and transmit data of the same to a central
database operated and maintained by the licence holder and shared with the direct settlement system and
the exchange.

The licence holder shall, if it has not done so, digitize its weighing scales and its grading equipment to
ensure precision and protect against loss of coffee volume.

In the event of bulking, the licence holder shall indicate the minimum minable lot in the contract, inform
the grower and receive the grower's consent to bulk his coffee with the coffee of others, file a log and share
with the owners of the coffees being bulked, stating their names, volume, and quantities of the batches
being bulked for purposes of enabling each person in the bulk to get an indication of the distribution of
the value of the same upon sale.

The licence holder shall provide a statement on milling, to include milling losses losses and sweepings ,
stating the range of expected milling loss for every parchment type and buni as approved by the Authority,
provide a target milling loss per delivery on analysis of the sample and grant the grower the right of
advance adequate notification of the time and date of the milling of the grower's coffee to enable the
grower to be present at the milling.

The licence holder shall share all milling statements with the Authority and county government.

The licence holder shall insure the coffee against loss and damage while at the station and in transit and
in the event of non-payment by the insurer owing to breach of the insurance contract or other cause by the
licence holder, the licence holder shall be liable to pay for the loss or damage.

A licence holder who wishes to lend or advance any credit to growers' associations on behalf of growers
shall establish a regulated subsidiary company to provide such financial services.

The licence holder's liquorers shall take out and maintain professional indemnity insurance covers.
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12.

13.

14.

15.

16.
17.
18.
19.
20.

The licence holder shall file copies of the movement permit returns duly endorsed by the licensed
warehouseman, upon delivery of the milled coffee to the warehouse.

The licence holder shall provide copies of coffee warrants, or warehouse receipts as the case may be, issued
by the warehouseman, to the grower and ensure that the relevant authorities have verified that movement
permits were endorsed by the licensed warehouseman.

The licence holder in consultation with the exchange and growers, shall prepare a catalogue for the

coffee to be offered for sale at the exchange. The terms of agreement between a grower and a miller for
milling of coffee shall be reduced into writing provided that the agreement shall expressly incorporate the
obligations set out in this Schedule and Termination of milling agreements between growers and millers
shall be subject to prior written notice of not less than two months.

Every commercial miller shall mill coffee on a First- In - first —Qut basis provided the miller shall take
into consideration any instructions from the grower on the milling and marketing of such coffee or bulking
instructions where they apply to realize malleable quantities.

The licence holder shall act in accordance with these Regulations and in the best interest of the grower.
The licence holder shall make timely submission of milling out turn statements.

Payment of all auction coffee sales proceeds shall be through the Direct Settlement system.

The licence holder shall remit 200 grams samples of each grade of an out-turn to the Authority.

The licence holder shall register with the Authority.

C: Warehouseman

There shall be a service contract between the licence holder and the grower miller or appointed agent
or broker acting on behalf of the grower, for the coffee deposited in the warehouse in the custody of the
licence holder.

The cost of the service shall be agreed in terms Kenya Shillings per 60kg Bag of the coffee stored at the
warehouse at the beginning of each year and the same shall be paid through the direct settlement system
by the grower upon sale of the coffee in accordance with the service agreement.

The licence holder shall upon delivery of the coffee, be accountable to the grower or his authorized
representative, for the coffee received and shall acknowledge receipt of the same from the grower or his
authorized representative through an endorsement confirming whether the volume, the grading and the
owner of the coffee are as indicated in the permit and by confirming the out-turn number for the coffee so
delivered.

The licence holder shall issue coffee warrant or warehouse receipt, as the case may be, for the coffee so
received in the name of the grower or his authorized representative.

The licence holder shall issue a goods received note (GRN) and transmit data of the same to a central
database operated and maintained by the licence holder and shared with the direct settlement system and
the exchange.

The licence holder shall publish tariffs that will be filed with the Authority and the county government.

The licence holder shall not allow the grower's coffee to be sold without the knowledge and consent of the
grower and will not allow the grower's representatives to borrow funds against the growers' coffee.

The licence holder shall, if it has not done so, digitize its weighing scales and its other equipment, and it
shall weigh and count all the bags of coffee delivered to ensure precision and protect against loss of coffee
volume.
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10.

10.
11.
12.
13.
14.
15.
16.

17.

The licence holder shall insure the coffee against loss and damage while at the station and in transit and
in the event of non-payment by the insurer owing to breach of the insurance contract or other cause by the
licence holder, the licence holder shall be liable to pay for the loss or damage.

The licence holder shall register with the Authority.

D: Coffee Roaster

A coffee roaster shall operate under the following obligations: -
Register with the exchange for the purchase of clean coffee at the Exchange.
Declare the source of clean coffee to the Authority and the County Government.

Establish or outsource standard coffee roasting facilities subject to all requirements set by the licensing
authorities.

Pay deposit fee as security for collection of coffee samples.

Pay to the exchange the applicable auction levy, if any.

Pay for coffee bought at the auction within the prompt period.

Remit the proceeds for coffee bought at the auction through the direct settlement system.

Be automatically liable for suspension from trading in case of default of payment of coffee sales proceeds
within the prompt date.

Be liable to pay penalty and interest for the default in payment within the prompt date.
Pay any bank transaction charges they have incurred.

Package roasted coffee in standard packaging materials.

Comply with the Kenya coffee standards and other statutory requirements.

Comply with the respective County Public Hygiene standards.

Maintain records of clean coffee purchases, sources of clean coffee and roasted coffee sales.
Submit returns to the county government and the Authority.

Allow access for inspection of premises and facilities by the Authority and respective county government
for enforcement of national coffee standards.

The licence holder shall register with the Authority.

E: Coffee Buyer

A Coffee Buyer shall operate under the following obligations:-
Register with the exchange for the purchase of clean coffee at the Exchange.

Establish or outsource standard coffee roasting facilities subject to all licensing authorities, where
applicable.

Package roasted coffee in standard packaging materials, where applicable.
Comply with the respective County Public Hygiene standards.

Maintain records of clean coffee purchases, sources of clean coffee and roasted coffee sales.
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10.
11.
12.

13.
14.

15.

16.
17.

Remit to the Authority a sample of 200 grams of clean coffee representing the consignment destined for
shipment overseas.

Comply with the Kenya coffee standards and other statutory requirements.
Submit returns to the Authority.

Allow access for inspection of premises and facilities by the Authority for enforcement of national coffee
standards.

Pay deposit fee at the exchange as security for collection of coffee samples.
Pay to the exchange the applicable auction levy.

Remit coffee sales proceeds to the direct settlement system electronically or by a bankers cheque within
five working days from the date of the sale of the coffee.

Pay for coffee bought at the auction within the prompt period upon receipt of the invoice.

Be automatically liable for suspension from trading in case of default of payment of coffee proceeds
through the direct settlement system within the prompt date.

Be liable to pay penalty and interest for the default in payment within the prompt date at the average bank
interest rates pegged on Central Bank.

Pay any bank transaction charges it has incurred.

The licence holder shall register with the Authority.

F: Broker

A coffee broker appointed by the grower shall operate under the following obligations: -
Seek clearance from the exchange and licence from the Capital Markets Authority
Offer clean coffee for sale at the exchange on behalf of the grower upon appointment.

Maintain records of sales transactions between the buyers and the growers which shall include details of
the grade, quantity and price of coffee sold, date of sale, the buyer, the grower and the sale number.

Disseminate information on the transactions at the auction floor to the growers in form of sales
statements and remit sales outcomes to the exchange and the Direct Settlement System operator.

Report to the Exchange any misconduct or anti-trade activities that may obstruct trade at the auction
floor.

Conduct his affairs in a professional and transparent manner.
Act in the best interest of the growers.

Comply with any legal requirements or guidelines issued by the Exchange, the Authority or the licensing
authority.

Register with the Authority.

G: Agent

A coffee agent appointed by the grower shall operate under the following obligations: -
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1. Appointment shall be for purposes of facilitating for the grower the overseas direct sale with regard to
logistics

2. Offer the service of processing requirements related to coffee exports.
3. Offer clean coffee for direct sale on behalf of the grower.
4. Maintain records of sales transactions between the overseas buyers and the growers.

5. Disseminate information on the direct sale transactions to the growers and the growers' licensing
authorities.

6. Report to the growers' licensing authorities and the Authority any misconduct or anti-trade activities that
may obstruct coffee trade.

7. Conduct his affairs in a professional and transparent manner.
8. Act in the best interest of the growers.
9. Comply with any legal requirements or guidelines issued by the Authority

10. Register with the Authority.

FOURTH SCHEDULE [r. 22(16)]

COMMERCIAL MILLING AGREEMENT
[L.N. 102/2022]

COMMERCIAL MILLING AGREEMENT

AGREEMENT made this ......ccuvveueiieeennenrennenns day of c...eeveuuennnnnn. two thousand and
BETWEEN ................. (o] U a licensed miller marketer (License No. ...)

(hereinafter called the "miller marketer", which expression shall where the context so admits include his or its
successors and assignees) of the First Part;

AND

.......................... Of ceeeeeeeeeeeeeeeee. a registered grower of coffee [Registration No .................. (hereinafter
called the "grower", which expression shall where the context so admits include his or its successors and
assignees) of the Second Part

WHEREAS:
(a) the miller marketer is duly licensed under the Crops Act, 2013 and the rules made there under; and

(b) the grower has requested the miller marketer to provide milling services and the miller marketer has
agreed to provide such services to the grower upon the terms and conditions appearing, hereinafter.

NOW IT IS HEREBY AGREED BETWEEN THE PARTIES AS FOLLOWS:

1. The grower shall deliver the parchment coffee and buni under the conditions herein stipulated in respect
of moisture content, properly labeled bags, well sorted out to distinguish different grades and without
foreign matter and the miller marketer shall reserve the right to refuse to accept delivery or provide
services if the grower fails to comply with the said conditions.

2. Transport services from the factories of the grower to the mills may be provided by the miller marketer
at such rate of charge per bag as may be agreed between the parties. The transport of milled coffee
and buni to the warehouseman shall also be charged at such rate of charge per bag as may be agreed
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between the parties, all milled coffee and buni being securely transported as per the grower's delivery note
and confirmation slips, the grower ensuring that all movements of coffee are covered by the respective
licensing authorities' movement permits before transportation or as directed by the licensing authorities.

3. The grower shall ensure that all coffee in transit to mills is properly insured while the miller marketer shall
take out insurance against fire and burglary and any other risk for the coffee delivered for milling until the
coffee is handed over for sale.

4. The grower agrees to pay, where applicable;:

(a) milling charges at the rate of .........ccccceeeeeeen US$/Ton;

(b) transport charges at the rate of ...................... US$/bag;

(c) storage charges at the rate of .........ccceuueeneen. US$/60kg Bag;

(d) drying charges at the rate of ..........ccceeveeeennne US$/Ton.

(e) colour sorting charges at the rate of ................... US$/Ton; and

(f) hand sorting charges at the rate of ...................... US$/60kg bag of cc
() handling charges at the rate .........cccceeeveeeennennes USD/60kg bag cc.

5. Drying of coffee received at the mills will be charged according to the moisture content after consent to
dry the coffee has been sought and obtained from the grower before the drying process starts.

6. Milling shall be done on a first-in first-out basis and empty bags shall remain the property of the grower
and shall be returned to him without charge.

7. The miller marketer shall ensure that the coffee in his possession is properly stored and secured to protect
it from any damage, pilferage or loss of quality.

8. The miller marketer shall submit the milling and out-turn statements to the grower as set out in these
Regulations.

9. The milling charges payable by a co-operative society or an estate shall be in accordance to the published
charges contained in the milling agreement binding the parties.

IN WITNESS WHEREOF the parties hereto have executed this Agreement on the day and date first
hereinbefore mentioned.

SIGNED for or on behalf of the miller marketer:

SIGNED for or on behalf of the grower:
in the presence of:

FIFTH SCHEDULE [r. 22(12)]
STANDARD COFFEE GRADES

A. Kenya Standards
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Kenya

small

C

Grade General Description Screen number on which beans
are
retained. (Size as per KSOS-174 or
150415-1980)
E Elephant — two beans joined Retained on 21 (size diameter 8.3
together,
mm)
a genetic defect and includes very
large (bold) AA
PB Pea berries — one ovule develops Through 17 retained on 12 (4.76
in
mm)
Coffee of the usual two
AA Flat beans Through 21 retained on 18 (7.2
mm)
AB Flat beans Through 18 retained on 16 (6.35
mm)
C Small flat beans Through 16 retained on 10
(3.96mm)
TT Light density beans, from AA, AB Separated through density by
and .
blowing
E grades by air extraction
T Smallest, consists of broken and Through screen No. (2.9 mm)

Where a coffee grade is specified a minimum 95% of beans shall fall in that grade category.

Other Miscellaneous Kenyan Grades

Grade

Description

Remarks

MH

Heavy buni from the natural
washing process

Separated by density
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ML Light buni from the natural
washing process

SB Sorted beans

HE Hulled ears

UG Clean coffee not graded
occasionally referred to as estate
cured coffee or sweepings

RH Robusta heavy

RL Robusta light

B. Specialty Coffee Grading Standards

As issued by the Specialty Coffee Association of America (SCAA) or other such organization as per the protocol
deposited with the authority.

C. Certifications

As issued by the certifying organization as per the protocol deposited with the authority

SIXTH SCHEDULE [r. 24(4)]
GUIDELINES

A. Direct Sales Guidelines

A Grower or a grower miller who has secured an overseas Buyer for the coffee, shall:

1.
2.

Store coffee for direct sales at designated warehouses.

Enter into a direct sales contract in the format prescribed under these guidelines and shall lodge the
contract with the Authority for registration and approval.

Submit to the Authority a sample of 250gm of the said coffee for quality analysis and for arbitration
purposes.

Have the coffee inspected by the Authority, in order to ascertain the quality, quantity and the value and for
approval of the contract.

Be issued with an inspection certificate for every coffee consignment declared to the Authority for direct
sales to ascertain the coffee quality. The inspection certificate shall be one of the requirements for
clearance of direct sales exports.

The Authority liquorer shall conduct quality analysis and assess the price offered, undertake price
comparisons with the prices prevailing at the exchange for coffees of the same quality and grade and keep
the growers accordingly informed.

The direct sales price offered shall not be in any case lower than the exchange prevailing prices.

Ensure the overseas buyer remits full payment before shipment is undertaken.
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9. Apply to the Authority for;
(a) export clearance;
(b) ICO certificate;
(c) KEPHIS certification;
(d) Movement permits
(e) Quality certificate; and

(f) Any other necessary clearance.

10. Appoint an agent for purposes of logistics and other processing requirements related to coffee exports

where applicable.
11. Remit monthly returns to the Authority on Direct sales undertaken.

B. Direct Sales contract

Part I - PARTICULARS OF GROWER

NamMe Of GTOWET ...ceeeeiiiiiiiiiiiiiieeee e e e e eeeeeee ettt e e e e e e e eeeeeas
GIOWET COUC ..uieiiinieeeeeiiiee e eetteee e e eeeeee e e eettae e e eeeeaae s e eeeannaeeeeeeens
Identity Card NO ....uueeeeeiiiieeeeeeiee e e (Where applicable)

Certificate of Incorporation NO ........cccvvueerieiiivnneneennne. (Where applicable)

ACTEAZE....ceeeeie ettt
Name of designated warehouse ..........cccuueeereeeiieeeereeeieieeeeennnns
Physical 10Cation .........eeeeeeeiiiiiiiiiiiiiiiieee e

GIrower's AZENT ..cc.uuiiiuiiiiiieeiie et eee e

Name Of COMPANY ....ovririiriereeeeiiiieeeeerieeeeeeeeeeneeeeeenannnnns
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Company DireCtor(s) ...cccevuuereeeirmuneeiieiirnenieetineeeeecennnes
Postal AddresSes ..ccevvuurieeiiuneerieiiiiieeeeeetiiee e eeeeaieeeeeees
Registered Office ....uuuueuuuieieeeeieeiieieeeeeeeeeeeeeees

B = <] N

Part III - CONTRACT DETAILS

Contract 16f. NO ...evvniiiiiiiee e

Grades of COffee ....couuvviniiiiiiiiiieeie s

Grade Number of bags Total Net weight Price per bag Total value (USD)
Kgs

Part IV - TERMS AND CONDITIONS

Shipment ......covveeeeiiiiiieeee e
Payment.....cocevieriiiiiierieee e e

J s T 0 1 o (oIS

Arbitration/Terms .........eceeeeeeeiiiiiniiiiiniiiereeeeeeeeeeenn.
Special Condition (if any) ......c..ceeveeiiiiieerieriiiinnneennnn.
We certify that the information given above is true to the best of our knowledge and information

Grower NAmMe .......ceeeeveueeennnenns Date ...ccuvvennnennns Signature.......ccoeevevveeeennnnns
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Overseas Importer/Agent of importer
....................... Date................. Signature
(r. 24(5))

CERTIFICATE OF QUALITY INSPECTION

TOWN/CITY cevneeeiiieeeiiee ettt
Mobile NUMDET ....ccvniiieiiiiiieiiceie e e eeaes
Total weight (KgS) ..evevveeeeeeereeriniiiiiiiiiriereeeeeeeeeeeeenes

Coffee Type E AA | AB PB|C | T TT MH
(tick)

ML

OTHER (Specify)

Volume in

bags

Quantity in

Kgs

Buni

Mobile NUMDeTI: .....cuviviiiiiiiiiieeeveeeveeeee,

| 01310 o) o HH S
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Signature: .....cceeeeeeiiiiiiiiiniiiiie e,

It is hereby confirmed that the coffee export/Direct sales is approved/not approved (tick as appropriate).

Report by:

Signature .........cccceeeennns Date ..cceuueereeeienieeeenns
Stamp

DeSignation .........ceeevurieinerieiieneeniereenenenneens

SEVENTH SCHEDULE [r.26(2)]
HEAD COFFEE DIRECTORATE

SALES CATALOGUE

1. The sales catalogue shall be prepared by the miller or an appointed broker in consultation with the
Exchange and growers.

2. The details to be included in the sales catalogue shall include-
(a) The name of the grower;
(b) The name of the miller;
(c) Name of broker, if any;
(d) Sale number;
(e) Day, date and time of the auction;
(f) The place of the auction shall be at the exchange;
(g) Total number of bags of coffee to be offered for sale;
(h) Name of the warehouse where the coffee is stored;

(i) The prompt date being the date on or before which proceeds are payable to the central depository
unit of the exchange;

(j) Terms and conditions of sale;

(k) The date on which rent charges in respect of purchased coffee shall be due from the buyers to
warehousemen at which the coffee is stored;

() The net weights as per warehouse weights (and unless otherwise stated coffee shall be packed in
bags of 60 kg net, tare weight 1.1 Kgs but bids shall be on the basis of 50 Kgs), the bags used shall
conform to the international coffee packaging standards;

(m) Lot numbers arranged serially per miller for all coffee offered for sale;

(n) The out-turn Number shown against each lot number and the registered distinguishing mark of the
grower miller (whether Bulk, E/Bulk, P/Bulk, T/Bulk; Spillage, or sweepings) and out-turn Number
arising from operations of grower/miller;

(0) Grade of the coffee;
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(p) Number of bags in the lot (a saleable lot shall not have be less than ten bags);

(@) Net weight of coffee in kilograms respectively;

(r) Adequate space for inserting big prices by traders.

3. The sales catalogue shall be prepared weekly or as frequently as the Authority may determine in

consultation with a grower or his agent.

4. The saleable lots in the special auction dedicated to local roasters may comprise less than ten bags.

EIGHTH SCHEDULE [r. 25(2)]

COFFEE WARRANT
NAME OF WAREHOUSEMAN
Entered by ....cccevvvvvvvvnnnnnnee on the account of the lot of coffee DULY Deliverable to .......... or assigns by
endorsement hereon.
Coffee Markt and Grade Number of bags Nett weight Total nett weight
season and code pockets (kgs) (kgs)
out-turn no.
This Coffee is lying at .......ceeeeeeveuunnnns warehouse awaiting instruction and collection.

This warrant is valid only if signed by any two of category A or any one of category A

and one of category B signing jointly

Category A Category B

Chief Finance Officer Finance Manager

Head of supply Chain Legal Manager-Regional Co
Secretary

Head of Middle Office Sea Exports Manager

NAME OF WAREHOUSE .........ccouvuimiiiiiiiniinninnnn,
-SIGNATURES-

ReNt COMMIENICES: «.vuiieiieeeieeeeete et eeeeeeeeetereeneeneeneeneeneenasnnsensennen
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Rates:

Warehouse handling: ..........ccooeeeeuiierreeiiniannnens

Warrant fee: ......coovveeevvneeennnnnns

CONDITIONS

1.
2.

A warrant is issued in respect of each consignment.

All deficiencies or losses on or damage to goods must whenever possible be notified in writing

|0 T ("the Company") prior to removal of the goods from the Company premises so as to afford
an opportunity for checking by the Company, and in all cases where such notification is not possible, such
deficiencies, losses or damage must be notified to the Company in writing within two days of the removal
from the premises of the Company of the goods concerned if this condition be not complied with, the
Company will in no case accept liabilities whatsoever for such deficiencies, losses or damages however
caused.

Every warrant is transferable by endorsement and entitles the person named herein, or the last endorsee
therefore named in the endorsement, to the goods specified therein, and the goods so specified shall for all
purposes be deemed to be his property.

Upon lodging a warrant duly endorsed, the person there under entitled to the goods may transfer or obtain
possession of the goods subject to the payment of all charges.

The contents of one warrant may be divided into others for smaller quantities at the will of the person
entitled to the goods subject to the payment of all appropriate charges.

If a warrant is lost, written notice must at once be given to the Company. In such a case, before delivery
of goods can be made, the loss of the warrant must be advertised in the Official Gazette and a copy of
such publication containing the advertisement together with a guarantee signed by the applicant and
countersigned by a bank approved by the Company to identify the Company against losses, claims, or
damages, must be lodge with the Company in no circumstances will duplicate warrants be issued.

The Company takes all reasonable measures to protect goods against loss or damage but does not accept
liabilities for—

(a) Loss or damage, arising otherwise than through the Company's negligence;

(b) Loss, damage or deficiency cause by or contributed to any of the following causes; Whether such
loss, damage or deficiency be also in part caused by or contributed to by a neglect, wrongful act or
default of the Company, it's servant or agents or other persons for whose acts the Company might
apart from this clause be liable—

(a) Vermin;
(b) Frail, unsuitable, insufficient or defective packing;

(c) Strikes, combinations or lock-outs of any person in the employ of the Company or in the service of
others;

(d) Improper, insufficient, indistinct or erroneous marking or addressing of goods or packages;
(e) Fire;

(f) Civil commotion;

(g) The President's enemies;

(h) Earthquake

(i) Loss of weight or damage in consequence of atmospheric conditions of humidity due to heat, damp
or drought, or howsoever caused.
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8. This warrant, if referring to coffee bulked in the—

9.

10.

(a) The Company accepts no financial liability under any circumstances for the even mix of the bulk,
but undertakes to re-bulk free of charge provide that:

(i) The person first entitled under the warrant shall lodge the claim within seven days of
receiving the warrant; and

(i) The person first entitled under warrant shall satisfy the Company that rebuilding is
necessary or advisable, the Company being prepared to accept the advice of an Arbitrator.

(b) The Company guarantees that the component coffees of the bulk are exactly those instructed by
mark and quantity.

(c) The Company does not accept liability in respect of any divergence of the bulk from the expected
resultant quality by reason of a variation in quality of one or more components of the bulk. The
bonus of proof of the use of coffee other than the stipulated components shall rest upon the
instructing dealer and in the event of such proof the Company agrees to submit to the normal
quality arbitration under the Arbitration Rules of the Kenya Coffee Traders Association as shall be
amended from time to time.

This warrant is subject to the condition that the Company shall have a general as well as a particular
lien on the goods specified therein in respect of any monies owing to the Company by the person first or
subsequently entitled under the warrant.

The acceptance of this warrant in the first place and subsequent presentation of this Warrant implies
implicit acceptance of the conditions enumerated above.

DeliVer £0 «eceeererevmemniiieeeeeeeeeeeeeeeees on payment of all charges
Signed .......ccceevuunnnns Date ..ccovvueeereeeinienans 20 e
Deliver t0 cuvueeeeveieeeeeeeeeeiee e, on payment of all charges
Signed ........ccevvunnnnns Date ....ceeeeeevveneeeeenn. 20 e,
DeliVer £0 «eceeererermemniiieeeeeeeeeeeeeeeees on payment of all charges
Signed .......ccceevuunnnns Date ..ccovvueeereeeinienans 20 e,
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